HanMeHoBaHHe BAKAHTHBIX JOJIKHOCTE rOCYy1apCTBEHHOM rPaXIaHCKOH CJIyKObI,
KBaJIM(PMKAIMOHHBIE TPEOOBAHUSA NJIA UX 3aMeLleHUs

HaumenoBanue Kpanu¢ukanronneie TpeOOBaHMS [T 3aMEIICHYSI BAKAHTHOW JTOJDKHOCTH
BAKAHTHOM bazoBnie [IpodeccrnonanbHO-PYHKIIMOHATEHBIC JIOJDKHOCTHBIE 00SI3aHHOCTH
JOJKHOCTH
rPakAaHCKOTO CIIYKAIIEro
(KomHM4YecTBO
SJIMHHIT)
OTIleJI ACJTONPON3BOACTBA
Benymmit Bricmiee oOpazoBanue, - 3HaHUS: oOecrieunBaeT TpueM, O00pabOTKy, BCKPBITHE, IPOBEPKY
KOHCYJIbTaHT COOTBETCTBYIOILICE HAIIPABICHUIO Koncturymust  Poccuiickoit ~ denepanuu; | HATUYXAA W IEIIOCTHOCTH BIIOKEHUH (TIPHUIIOKEHU), TIepeaady

(1 BakaHcus1)

IeATeNbHOCTH, 0€3 TPeIbsIBICHH
TpeOOBaHMIA K CTaXy pabOTHI

(henepanpHble KOHCTHTYIIMOHHBIE 3aKOHBI (B
rom uwncie or 31.12.1996 Ne 1-®K3 «O
cynebHol cucteme Poccuiickort denepanuny,
ot 07.02.2011 Ne 1-®K3 «O cymax oOmiei
ropucnukin B Poccuiickoit dDeneparumy),
(denepanbHble 3aKOHBI (B TOM 4YHUCHE OT
08.01.1998 Ne 7-®3 «O Cyne6HOM
nenapramente npu  BepxoBHom  Cyze
Poccuiickoit  ®enepauuu», ot 27.05.2003
Ne 58-@3 «O cucreme rocyIapcTBEHHOM
cmyxxOb1  Poccuiickoit  ®Deneparuu»,  OT
27.07.2004 Ne 79-®3 «O rocynapcTBEHHOM
Cpa’KJaHCKOMH ciryx0e Poccuiickoii
Denepannny), YKa3bl [Ipe3unenra
Poccuiickoit  @enepauuy, MNOCTAaHOBJIEHUA
IIpaButenscTBa  Poccuiickoir  ®enepauuu,
[MOCTAaHOBJICHHUS BepxoBHoro Cyna
Poccuiickoit  @enepauuy, MNOCTAaHOBJIEHUA
Cogerta cyzaeit Poccuiickoii @enepanyu, akThl
CynebHoro pemaprameHTa npu BepxoBHOM
Cyne Poccuiickoit ®enepanuum u Apyrue
HOpMaTHUBHBIC MIPaBOBEIE aKTHI,
PETYIUPYIOUINE OCOOCHHOCTH TPOXOXKICHUS
FOCYJapCTBEHHOW TPaXJAHCKOM CIyXObl H

OCHOBHBIE HaIpaBJICHUS NESITEIILHOCTH
oTnena, omnpexaeneHHbie IlojmokeHneM 00
oTHene  AeNonpou3BojcTBa  MOCKOBCKOTO

o Ha3HAYCHHUIO MOCTYMHArOIIeH (BXOmAIIICH)
KOPPECIIOHICHIINY, CYACOHBIX JeJ, MaTepuajoB, 3asBICHUH,
)Kamobd W ApYyruX  JIOKYMEHTOB  MPOIECCYaTbHOTO U
HEMPOIECCYATbHOTO XapakTepa; 00ecleYrBaeT PETUCTPAITUIO
nocrynaroinei (BXoasieii) KOppEeCIOHACHIIMU, CYASOHBIX eI,
MaTepHajoB, 3asABICHHUH, JXKalo00 W JAPYIHX JIOKYMEHTOB
MPOIECCYAThPHOTO W HEMpOIeCCyallbHOTO — XapakTepa B
AIIEKTPOHHBIX 0a3ax JaHHBIX; OCYIIECTBISIET MpHUEM |
perucTpauuioo JIOKyMEHTOB, mocTynatommx B Cyax B
AJIEKTPOHHOM BHUJIE C HCIIOJIIb30BaHUEM MOIYIIS « DIEKTPOHHOE
npaBocynuey» — moxacuctemsl  «MHTepHer-mopram»  ['AC
«IIpaBocyaue»; pacrnpenenseT BXOAIIYI0 KOPPECIIOHIEHINIO
M o0ecreuynBaeT CBOEBPEMEHHYH) €€ Iepefady [0
MPUHAJUIKHOCTH B CTPYKTYPHBIE TIOApa3NIeNeHuss cylaa |
WCTIOJIHUTEIISIM ~ TIOJ  PaclucKy B JKypHaIe (peectpe);
obecrieynBaeT  COOTBETCTBYIOIIMH  PEXHUM  JOCTyHa K
JIOKyMEHTaM U WCIIOJIb30BaHUsI MH(POpPMANNH, COAepKaIleincs
B HHUX; COCTaBJII€T CTPYKTYPHBIM TIOJpa3JeieHUsIM Cyaa
HEOOXOTUMEBIE CIIPaBKH o 3aperucTPUPOBAHHBIM
JIOKyMEHTaM; OCYILIECTBIIICT MEPECBUIKY II0 Ha3HA4YEHUIO
OmMOOYHO JIOCTABICHHONW KOPPECIOHICHINHU; BEIET YyYeT
MOJTy4aeMon u OTIIPaBIISIEMOI KOPPECTIOHCHIINH,
CHUCTEeMAaTH3UPYyeT W XPaHUT JOKYMEHTBHI TEKYIIEro apXuBa
OTJIeNa; TOTOBHUT IIPOEKThl OTBETOB IIO PAaCCMOTPEHHIO B
Mpenienax CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH oOparieHuit
TpaXIaH, OpraHu3arii, OOIIEeCTBEHHBIX OOBECIUHEHUH,
OpraHoB TOCYAApCTBEHHONM BIAacTH M OPraHOB MECTHOIO
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COPOACKOIo cyaa

- YMCHUS:
pa60Ta (¢ 3aKOHOJAaTCIbHBIMU )51
IHOPMAaTHUBHBIMU IMPpaBOBBIMU aKTaMH,

cocTaBlcHHEC U O(OPMIICHHE JOKYMCHTOB;
paboTa ¢ 3agBICHUSAMHA U Kajno0aMu TpakKaaH

M opraHuzanuii (B TOM 4YHCIE OICHKA
oOpallleHuii Ha  TpPEAMET  COOTBETCTBHSA
MpeabsIBISIEMBIM K HHM  TpeOOBaHUSIM);

COCTaBJICHUEC IIMCEM, OTYETOB M CIIPABOK IIO
BOIIpOCaM, OTHECCHHBIM K KOMIICTCHIIMU
oTAcja

caMOyInpaBJICHHA; I[MOATrOTaBJIUBACT, Oq)OpMJ'ISICT Hapsabl B
COOTBCTCTBUU C HOMGHKJ’IaTypOﬁ OS] W HapsAdOoB Cyda K
MOCICAYIOMEMY XPAaHCHUIO W YHHUYTOXCHUE II0 HCTCUCHHUU
CpOKa XpaHCHUMA

Otaes o padore ¢ 00palecHUAME IPAKIAH U OPraHU3ALUH

KoncynbTant
(1 BakaHcus)

Briciiee oOpazoBaHue 1o
CHETNATbHOCTH, HAITPABICHUIO
noarotoBku «HOpucnpyneHIus»,
«[IpaBoBoe obecrieueHmne
HAI[MOHAIBHON 0€30IacHOCTHY,
«IIpaBooxpaHuTENBHAS IEATEIHHOCTY,
«CyneOHas 1 TpOKypOpCKast
NesTeNbHOCTEY, «lIpaBoBeneHne Win
WHBIC CIIEIINATFHOCTH M HATIPABIICHHS
MOJIFOTOBKH, COJICPIKAIIIECS B PaHee
MPUMEHSEMBIX TIEPEUHSIX
CHEUUATbHOCTEN U HAIIPABJICHUN
MOJITOTOBKH, JIJIsl KOTOPBIX
3aKOHO/IATEIbCTBOM 00 00pa3oBaHUH
Poccutiickoii @eaepanuy yCTaHOBIEHO
COOTBETCTBHE yKa3aHHBIM
CHEIHMAIBLHOCTSAM M HAITPABJICHUSIM
MOJITOTOBKH, 0€3 TIPEIbIBICHUS
TpeOOBaHM K CTaxy pabOThI

- 3HaHUS:
Konctutynuss  Poccuiickoit  ®@enepaumy;
(enepanabHble KOHCTUTYIIMOHHBIC 3aKOHBI (B
ToM unciae or 31.12.1996 Ne 1-OK3 «O
cyneOHon cUcTeMe Poccuiickoit
®enepaunn», ot 07.02.2011 Ne 1-OK3 «O
cymax oOmied ropucaukiuuu B Poccuiickoi
Oenepanyny), GenepaabHble 3aKOHBI (B TOM
yucie ot 08.01.1998 Ne 7-®3 «O CynebHOM
nenapramente 1npu  Bepxosmom  Cyne
Poccuiickoit ®@enepaunn», ot 27.05.2003
Ne 58-®3 «O cucreme rocynapcTBEHHOU
cmyx0bl  Poccmiickoii  ®depepaumu», OT
27.07.2004 Ne 79-03 «O rocymapcTBEeHHOU
FPaKJAHCKOU ciyx0e Poccuiickoii
Denepanuny), YKa3bl [Ipe3unenra
Poccuiickoit  @enepanuy, MNOCTAHOBJIEHUA
IIpaBurensctBa Poccuiickoit ®Penepanmu,
IIOCTaHOBJICHUS BepxoBHoro Cyna
Poccuiickoit  @enepanuy, TNOCTAHOBJIEHUA
Cosera cyzmeit Poccuiickori @enepanuu,
aktel  CyneOHoro  jgemapraMeHTa — IpH
Bepxosrnom Cyae Poccutickoit denepanuu u
JIpyrue HOPMAaTHBHBIE TIPaBOBBIE  aAKTHI,
peryaupyonme 0coOeHHOCTH MPOXOKICHHS

B YCTaHOBJICHHOM TOPSJKE BeIeT Hapsabl oOpalieHuit
TrpaxJaH, B Cllyyae HEOOXOIMMOCTH HAampaBlsiTh HX IIO
KOMIIETCHIIMM  COOTBETCTBYIOIIUM  IIOAPA3ACICHUSAM  JUIS
paccMOTpPECHUA; BHOCHUT HHq)OpMaHPIIO O 3asgdBUTCIAX B
PETHCTPAIMOHHO-KOHTPOIBHYIO (GopMy, popmupyeT u BeAer
KOMIIBIOTEPHYI0O ~ 0a3y JaHHBIX 1[I0 BOIPOCAaM  CBOEH
KOMIIETEHIIMM B aBTOMAaTU3MPOBAaHHOM mnporpamme «Jlemo
Weby»; ocymiecTBasieT HOATOTOBKY IPOEKTOB OTBETOB Ha
OCHOBAaHMM COOpaHHBIX MAaTEPUANOB IO MHOCTYHHBIIMM
oOpameHusiM  TpakAaH W OpraHu3alMii;  MPOBOJUT
Pa3bSCHUTENBbHYIO Pa0OTY IO CYIIECTBY OOpaIlleHui TpaKaaH,
JlaeT CIPaBKH O XOJI€ PACCMOTPEHHsI UX IHCEM; y4acTBYET B
MOATOTOBKE MOOKYMCHTOB, HaIIpPpaBJICHHBIX Ha YIY4YIICHUC
OpraHu3aliiid  TpHEMa,  PACCMOTPEHHsT  NPEATIOXKCHUH,
3a8BJICHUH M ’Kajo0; BHOCHT MPEJIOKEHHS O MPOJICHUH
CPOKa MCIOJIHEHUS JOKYMEHTOB
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rOCYIapCTBEHHON TpakKIaHCKOH CIIy>KObl U
OCHOBHBIE  HANpaBJICHUS  JEATEIbHOCTU
oTnena, ompeneieHaple [lomoxkenneM 00
oTJieNne 1Mo pabore ¢ OOpalCHUSIMH TpaxaaH
U opranu3auvii MOCKOBCKOTO TOpPOACKOIO
cyna

- YMEHUSI:

paboTa Cc 3aKOHOIATENLCTBOM B 00JacTH
OpraHu3allid W TOpsAOKAa PacCMOTPEHUs
oOpaieHuii, aHaIM3WpPOBATh, TOJKOBATh W
MpaBUILHO NPUMEHSTH HOPMBI
MaTE€pUaJIBHOIO U IPOLECCYAIBHOIO IpaBa
MpH PAcCMOTPEHUH OOpalleHN; aHanu3 U
NpUMEHEHHWEe CyAeOHOH TpPaKkTUKKH MpH
pa3paboTKe TPOEKTOB JTOKYMECHTOB; aHAIN3

¢axroB " MPaBOOTHOIICHUI npu
paccMoTpeHun oOparteHuii, yMeHHe
OIICpHUpPOBATH OCHOBHBIMH IIOHATHAMU
CyaeOHOro  TIporecca; COCTaBICHHE W

odopMIICHHE TPOIECCYATLHBIX JOKYMEHTOR;
aHamu3 u  o0oOmieHue  wHOpMaMU
(MaTepuanoB) MO BOIMPOCAM, OTHECEHHBIM K
KOMIIETCHIIMU OTJIeNa; OIeHKa OOpalleHuH
TpaXJaH HA TPEAMET COOTBETCTBUS HX
TpeOOBaHUSIM, MPEIbSBISEMbIM K
oOpamieHussM B TOPOJACKOH cym; paborta ¢
3asBIICHUAMHU M OJKalo0aMu TrpaxaaH WU
OpraHu3aluii, COCTaBJICHUS MUCEM, OTUETOB,
CIpaBoK MW 00O0WmEHHH 10  BOIpPOCAM
OpraHu3alMid W TOPSAAKA PACCMOTPCHHUS
obOpareHmit

OTtaeJs 00001I€eHUA

Cy1e0HOIi MPAKTHKH U AHAJIN3A CyJ1e0HOi CTATUCTHUKH

KoncynpranT
(2 BakaHcun)

Beiciiiee oOpa3oBaHue 1o
CIICINaJIbHOCTH, HaHpaB.HeHI/IIO
noAroToBKU «HOpUCTIpyIeHIINN,
«IIpaBoBoe obecrieueHmne
HAaIMOHAJILHOM 0€3011aCHOCTIY,
«[IpaBooXpaHHUTENbHAS ICITEIBHOCTDY,

- 3HAHUS:
Konctutynuss  Poccuiickoir  Denepaiuuy;
(enepanbHble KOHCTHTYIIMOHHBIE 3aKOHBI (B
ToM umciae oT 31.12.1996 Ne 1-®K3  «O
cyneOHoi cUCTEME Poccuiickoii
Oenepaunn», ot 07.02.2011 Ne 1-OK3 «O

NPUHUMAET ydYacTHe B  OOCYXKICHHHM  aHAIUTHYECKHX
MaTepuaioB TOPOJACKOTO CyjAa; u3ydaeT W o0oOmiaer
CyneOHYI0 TPAaKTHKY TOPOJCKOro Cyla W MHBIX CYIOB OOLIEH
IOPUCIVIKIIMNA C TENBI0 BBISBICHUS W y4eTa BOIPOCOB, IO
KOTOppIM HE  BbeIpaboTaHa  enWHOOOpa3Has  MpakTUKa
OPUMEHEHHUs] 3aKOHOAATeNbCTBA M (WIM)  HeoOXoauma
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«CyznebHas 1 poKypopcKast
NesTeNbHOCTEY, «IIpaBoBeneHne» Win
MHBIE CIIELMATBHOCTH U HAIIPABIICHUSA
MOJITOTOBKH, COZIEpIKalIiecs B paHee

MPUMEHSEMBIX TIEPEUHAX
CIIeIMAIbHOCTEHN 1 HaINpaBICHUN
HOJTrOTOBKH, U1l KOTOPBIX
3aKOHOJATeNbCTBOM 00 00pa3oBaHUU
Poccuiickoii @eaepanny yCTaHOBIEHO
COOTBETCTBHE YKa3aHHBIM
CIICIUAJIbHOCTAM U HallpaBJICHUAM
IIOATOTOBKH, 663 NpEABABICHUA
TpeOOBaHMIA K CTaXy paOOTHI

cymax oOmied ropucnuknuu B Poccuiickoi
Oenepanyny), GpenepaibHble 3aKOHBI (B TOM
gucie ot 08.01.1998 Ne 7-®3 «O CynebHOM
nenapramente 1npu  BepxosHom  Cyne
Poccuiickoit @enepanum», ot 27.05.2003 No
58-®3 «O cucremMe TOCYIapCTBEHHOMN
cryx0b1  Poccuiickoit  ®Denmepanun», OT
27.07.2004 Ne 79-03 «O rocynapcTBEeHHOU
TPaXXTaHCKOH ciryx0e Poccwiickoit
Denepanuny), YKa3bl IIpe3uaenta
Poccuiickoii  @enepanuy, NOCTAaHOBJIEHUA
IIpaButensctBa Poccuiickoit  ®enepanuu,
MIOCTaHOBIICHUSA BepxoBHoro Cyna
Poccuiickoii  ®@enepanuy, NOCTAaHOBJIEHUA
CoBera cyzaeit Poccuiickoit @Denepanuu,
aktel CyneOHoro  pgemapraMeHTa — IpH
Bepxosnom Cyze Poccuiickoit ®enepanuu u
apyrue HOPMATHUBHBIC IIPaBOBLIC aKThI,
perynupymoupe 0coOeHHOCTH MPOXOKICHUS
TOCY/IapCTBEHHON T'Pa)KAAHCKOH CIyX OBl H
OCHOBHBIC HarpaBJICHUA JACATCIIBHOCTHU
oTnena, ompeneneHHole [lonoxenueM 00
otnene o0O0OmIeHUsT CyneOHOW IPaKTHUKU W
aHanm3a cyneOHOH CTaTUCTHUKU
MOCKOBCKOT'O TOPOJICKOTO Cya

- YMEHHUSL:

paboTa C 3aKOHOIATEILCTBOM B 001acTH
TPaXJaHCKOTO W YTOJIOBHOTO  TIpaBa,
TpaXX1aHCKOTO u YTOJIOBHOTO
MPOLIECCYaTbHOTO npasa, c
3aKOHO/IATENbCTBOM 00 aIMWHHUCTPATHBHOM
CyJIOTIPOM3BO/JICTBE W 3aKOHOJATEILCTBOM 00
aJIMAHUCTPATUBHBIX MPaBOHAPYLICHUSIX,
aHanu3,  TOJNKOBaHME W  NPABHWIBHOE
IIPUMCHCHUEC HOpM MaT€puajibHOIo u
MpOLECCYalbHOrO  MpaBa;,  aHaIM3 U
NpUMEHEHHuEe  CyAeOHOH  NIpPaKkTUKH IO
KOHKPCTHBIM KaTCropusimM PI(SAI S

MOJATOTOBKA AHAJUTHYECKUX CIPaBOK TOPOACKOTO Cy[a;
m3ydyaeT mnpaktuky Kouctutyuuonnoro Cyna Poccuiickoit
Oenepannn 1 BepxoBaoro Cyna Poccuiickoit @enepanun mo
BOIPOCaM, OTHOCALIMMCS K KOMIIETEHIIMH TOpPOJCKOro Cy[a;
OCYIIECTBIISIET ~ MOAOOPKY  aHaJUTHYECKUX  MaTepualioB,
nyOIuKanuii 1 cyae0HOM NPaKTHKK; BEAET AEIONPOU3BOACTBO
[0 JOKyMEHTaM, IIOCTYIUBIIUM B OTAEI, U OTpakaer
MIPOXOX/IEHUE AAHHBIX JOKYMEHTOB B CHCTEME 3JIEKTPOHHOTO
JOKYMEHT0000pOTa; BENeT apXWB OTHAENA; OCYLIECTBISET
MEpONPHUATUS OPraHU3aLHMOHHOIO XapakTepa, CBS3aHHBIE C
MIPOBEJICHUEM COBELIaHUN B TOPOJICKOM CyZi€ TI0 TIOKyMEHTaM,
MOATOTOBJIEHHBIM  OTAEIOM WJIM C y4YacTHEeM OT/ena;
OCYILECTBIISIET (DOPMUPOBAHUE CTATHCTUYECKOW OTYETHOCTH
CyJa 1O YTBEpP)KICHHBIM CTaTUCTHYECKUM (popmaM Ha Oase
ABTOMATH3UPOBAHHOH CHCTEMBI CyeOHOTO JeIONPOU3BOJICTBA
1 HWHpOpMaIMOHHO-aHauTHIecKkoil moxacuctemsl (MAIL) B
MOpsIKE W CPOKH, YyCTaHOBIEHHBIE Tabemem  ¢opm
CTaTUCTHYECKOH OTYETHOCTH, YTBEPXKACHHBIM MPUKA30M
CynebHnoro nemapramenta npu BepxosHom Cyne Poccwuiickoit
Oenepanuy Iy MOCIENYIOLWIET0 MX MPEACTaBICHUS B
Cynebnsbiii nemapramentT npu BepxoBHom Cyne Poccuiickoit
Oenepanun, B Ymnpasienue CyneOHOro nenapraMeHTa IMpH
Bepxosnom Cyne Poccntickoit ®enepanuu no ropogy Mockse
(coBMecTHO C oTaenamMu OOECIEYEeHHUs] CyIOIPOU3BOJCTBA
aneJISIUOHHON MHCTAHIIUN TOPOJCKOTO CyZa); OCYIIECTBIISET
MIPOBEPKY U KOPPEKTHUPOBKY CTATHCTHUECKUX NAHHBIX CYAa;
OCYILECTBIISIET KOHTPOJb 3a MOJHOTOH M JIOCTOBEPHOCTHIO
(dopMHpOBaHUs CIIENUATUCTAMHU CyJa, OTBETCTBEHHBIMH 32
¢dopmupoBanue  0a3pl  JIAHHBIX  ABTOMATH3UPOBAHHOTO
CyneOHOro  J1eJIONpPOU3BOJCTBA, JIOKYMEHTOB IIE€PBUYHOTO
CTaTHCTUYECKOTO YYeTa; OCYIIECTBIISIET MEPOIPHUATHS TI0
¢dopmupoBaHui0 OWMONMOTEKH cyna (BeaeHHe padoOThHl IO
noa00py ¥ NPHOOPETSHUIO MEUYATHBIX U3aHUK, HOPMATUBHBIX

NPaBOBBIX AKTOB, CIPaBOYHOM, HAy4YHOW JHTEpaTyphl,
OpraHm3anys IMOAMUCKA Ha TEPHOAMYECKHE  H3/aHuf,
HeoOxonumble B pabore cyzma; ydeT MOCTyHaroweH

IOpUANYECKON JIUTEpaTypbl M TMEPHUOJUYECKHUX H3/IaHUM;
OpraHm3anys BBIJAYM CyJIbsSM W pPaOOTHHKAM ammapara cyja




CHUCTEMAaTU3UPOBAHHBIH yueT
3aKOHOJIaTeNIbCTBA, OOIICIIPU3HAHHBIX HOPM
MEXKYHAPOIHOTO TMpaBa, MEXIyHApPOIHBIX
JOTOBOPOB M MOJUICP)KaHWE  HUX B
KOHTPOJIBHOM  COCTOSIHHM;  COCTaBJICHHE
IACEM, OTYETOB, CIPABOK M OOOOIICHHUI O
BOMpOcaM CyJeOHOW NesTEeNbHOCTH; aHAIN3
u o0000meHne CcyaeOHOW NPAaKTUKH TI0
BOMPOCaM, OTHECEHHBIM K KOMIICTCHIMU
oTHena; CHCTEMATU3UPOBAHHBIA  y4eT U
dbopMupoBanue 0a3bl JaHHBIX CYyJICOHOMN
MPaKTHKKA [0 BOIPOCAaM, OTHECEHHBIM K
KOMIICTEHIIMHU OT/IeNa

HEOOXOIUMBIX HOPMATUBHBIX MPABOBBIX aKTOB, IOPUANYECKOI
JUTEPATypBl, MEPUOANICCKUX W3AaHUH; O0TOOp IOpUIAMYECKON
JUTEPATYpPhl ¥ NEPUOJUUCCKUX U3IaHUN AJIST YHUUTOXKECHUS)

OTtaen odecneyeHusi Cy10NMPOU3BOACTBA MO YIrOJOBHBIM JIeJIaM ANeJJISIHMOHHOH HHCTAHIUH

Crapunit
CIEIUATTHCT
1 pa3psna
(1 Bakancus)

Cpennee mpodeccruoHaIbHOE
o0pa3oBaHKe 10 CICIUATLHOCTIM
«IIpaBo ¥ opraHu3aiys COLUATBHOTO
obecnieueHus», «[IpaBooxpanurensHas
JesTeNbHOCTEY, «lIpaBoBeieHre) MK
BBICIIIEE 00pa30BaHUE 110
CHETNAIbHOCTH, HAITPABICHUIO
noarotToBku «HOpuctpyneHIms»,
«[IpaBoBoe obecrieueHmne
HaIlMOHAJBHOM Oe30MacHOCTHY,
«IIpaBooxpaHuTENBHAS NEATEIEHOCTDY,
«CyneOHas 1 TpOKypOpCKast
JEeSTeNILHOCTHY, «[IpaBoBeIeHNEY WK
WHBIC CNIEIINATFHOCTH M HATIPABIICHHS
MOJITOTOBKH, COJIepIKaIecs B paHee
MPUMEHSEMBIX TIEPEUHSIX
CIEeUATbHOCTEN U HAIIPABJICHUM
MOJITOTOBKH, JIIsl KOTOPBIX
3aKOHOJIATEIECTBOM 00 00pa3oBaHUU
Poccuiickoit @enepaniiv yCTaHOBJIEHO
COOTBETCTBHE yKa3aHHBIM
CHEIMAIBLHOCTSAM M HaIllPaBJICHHUIM
MOJATOTOBKH, 0€3 IPEIbSIBICHUS
TpeOOBaHMH K CTaxy paboOThI

- 3HAHUS:

Koncturymust  Poccuiickoit  depepanuu;
(enepanbHble KOHCTHTYIIMOHHBIC 3aKOHBI (B
ToM uyucie ot 31.12.1996 Ne 1-OK3 «O
cyneOHoMi cUcTeMe Poccwuiickoit
Oenepanmm», oT 07.02.2011 Ne 1-OK3 «O
cynmax obmeit ropucnuknuu B Poccuiickoit
Oenepanyny), GenepaabHble 3aKOHBI (B TOM
grcie ot 08.01.1998 Ne 7-@3 «O CynebHOM
nemapramenTe 1npu  BepxoBHom  Cyne
Poccuiickoit ®enepanun», ot 27.05.2003 Neo
58-03 «O cucreMe rocylapCTBEHHOM
cmyx0b1  Poccmiickoii  ®depepaumu», OT
27.07.2004 Ne 79-@3 «O rocynapcTBEHHOU
FPaKJAHCKOU ciryx0e Poccutickoit
Denepanyny), YKa3bl [Ipe3unenra
Poccuiickoit  ®enepanyy, TOCTaHOBJIEHUS
[IpaButensctBa Poccuiickoit ®denepauuu,
MTOCTaHOBIICHUS BepxosHoro Cyna
Poccuiickoit  @enepanuy, TOCTAHOBJIEHUA
Cosera cyzaeit Poccuiickoii ®Penepaumy,
aktel  CyneOHOro  jgemapraMeHTa  IpU
Bepxosaom Cyae Poccutickoit denepanuu u
JIpyre HOPMAaTHBHBIE TIPAaBOBHIE  aKTHI,

OCYILIECTBIISIET BbIAuy JIeJ1 AJIs1 O3HAKOMJICHHUSI, OCYLIECTBIISIET
KOHTpPOJIb 32 O3HAaKOMJIEHHEM M COXPaHHOCTBIO INPEAAHHBIX
JUISL O3HAKOMJIEHUS MaTepHalioB Jiela;  BEIeT KypHaJbl
OTIIPAaBKM YTOJIOBHBIX JIel B PpaHOHHBIE CyIObl IOCTE
ANeUILIUOHHOTO paccMoTpeHus, BXOZSIIEH
KOPPECTIOHJICHIINY, Tepefaddl JeJl CYIbsM; OCYILECTBIISET
OpUeM TpaxIaH, KaK JHMYHBIM, Tak M 10 CpelICTBaM
TenepOHHOU  CBSI3W; OCYILECTBIISIET ~ CBOEBPEMEHHOE
YHUUTOKEHHE Haps/IoB, CPOK XpaHEHUS KOTOPBIX HCTEK;
OCYIIIECTBIISIET BBIAAYY CIIPABOK M JIOKYMEHTOB I10 JIeJIaM
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perynupyromnpe 0coOEHHOCTH TPOXOKICHHS
rOCYIapCTBEHHON TpakKIaHCKOH CITy>KObl U
OCHOBHBIE  HAINPaBICHUS  JEATEIBHOCTH
otaena, ompezeneHHsle llonoxenuem 00
oTaene obecrneueHusl CyaOlNpPOU3BOJICTBA MO
YTOJIOBHBIM Jenam aNeIUIIMOHHON
WHCTaHIMA MOCKOBCKOTO TOPOJICKOTO CyAa

- YMEHUS:

pabora c 3aKOHOIATETHHBIMH u

HOPMAaTHBHBIMH MIPaBOBBIMH aKTaMu;

COCTaBIICHHE u odopmienne

MPOLIECCYaATbHBIX JOKYMEHTOB
I'maBHbBII Bricmree o6pazoBanue 1o - 3HaHMUS: OpraHm3yeT O3HAKOMJICHHE IWI[, y4YacTBYIOIIMX B Jeie, C
CIIEIIUATTUCT CIELUATbHOCTH, HAIIPABICHUIO Koucturymmst ~ Poccuiickoit ~ Denepanuu; | Aenamu, aneUIIIAOHHBIME JKaJo0aMH M MPECTaBICHUSMH,

(1 Bakancus)

moAroToBKYU «OpuctpyaeHIIH,
«IIpaBoBoe obOecnieueHue
HaIlMOHAJIbHOM 0€30I1aCHOCTHY,
«IIpaBooxpaHuTenbHas ACSITCILHOCTEY,
«CynebHas 1 IpoKypopcKas
JesTeNbHOCTEY, «lIpaBoBeieHre) MiH
WHBIC CTICTIHATEHOCTH M HAIIPaBJICHUS
MOJATOTOBKH, COJICPKAIITUECS B paHEe
MIPUMEHSIEMBIX TIEPETHSIX
CIEUUATbHOCTEN U HAIIPABJICHUM
MOATOTOBKH, JIJIs1 KOTOPBIX
3aKOHO/IATEIbCTBOM 00 00pa3oBaHUH
Poccutiickoii @eaepanuy yCTaHOBIEHO
COOTBETCTBHE YKa3aHHBIM
CIIEIUATBHOCTSM U HAIIPaBICHUSIM
MOJITOTOBKH, 0€3 TIPEIbABICHUS
TpeOOBaHM K CTaxy pabOThI

(enepanbHble KOHCTUTYIIMOHHBIC 3aKOHBI (B
ToM uyucie ot 31.12.1996 Ne 1-®K3 «O
cyneOHoMi cUcTeMe Poccwuiickoit
®enepannm», ot 07.02.2011 Ne 1-OK3 «O
cymax oOmied ropucaukuuu B Poccuiickoi
Oenepannny), penepaabHble 3aKOHBI (B TOM
grcine oT 08.01.1998 Ne 7-03 «O Cynebuom
nenapramente 1npu  Bepxosmom  Cyne
Poccuiickoit  ®enepauun», ot 27.05.2003
Ne 58-®3 «O cucreme rocynapcTBEHHOU
cmyx0b1  Poccmiickoii  ®depepaumu», OT
27.07.2004 Ne 79-@3 «O rocyaapcTBeHHOH
FPaKJAHCKOU ciyx0e Poccuiickoii
Denepanuny), YKa3bl [Ipe3unenra
Poccuiickoii  ®@enepanuu, NOCTAHOBJIEHUA
[IpaButensctBa Poccuiickoit ®enepauuu,
IIOCTaHOBJICHUS BepxosHoro Cyna
Poccuiickoit  ®Denepanuy, TOCTAHOBJIEHUS
CoBera cyzaeit Poccuiickoii ®Denepanmu,
aktel  CyneOHoro  jgemapraMeHTa — IpH
Bepxosrnom Cyae Poccutickoit deneparnuu u
JIpyrue HOPMAaTHBHBIC TIPaBOBBIC  aKTEHI,
perynupymomnme 0coOeHHOCTH MPOXOKIECHHS
TOCYIApCTBEHHON TPaKITAHCKOW CIYXKOBI U

obecrieunBas MpPH 3TOM UX COXPAHHOCTb, BBIJACT CIPABKU O
BpPEMEHH NpeOBbIBaHUS B TOPOACKOM CYJ€ JIML, TPUHUMABIIUX
ydacTHe€ B PAacCMOTPEHHMH [ell CyIOM B amleJUIALHOHHOMN
WHCTAHIIMM; OCYUIECTBISET CBOEBPEMEHHOE YHUUYTO)KEHHE
HapsJIOB, CPOK XpaHEHMsS KOTOPBIX MCTEK; BEIET >KypHaJbl
OTIIPaBKM YTOJIOBHBIX [Iel B PpaHOHHBIE CyIObl IOCTE
aTneJIAIUOHHOTO paccMoOTpeHus, BXOJISAIIECH
KOPPECTIOHICHIINY, Tepe/layu JeNl CyAbSM; B YCTaHOBJIEHHOM
MOPSIZIKE BBIJIAET KOMHMU CyAE€OHBIX MOCTAaHOBJICHHH, a Takxke
MPOKOJIOB CyAEOHOrO 3acelaHus, BBIHECEHHBIX TI'OPOJCKUM
CyJIOM B aleUIAIUOHHON HWHCTaHIMH, 1O 3ampocaMm JIuI,
YY4acTBYIOIIMX B JeJIe; OCYHIECTBISIET CBOEBPEMEHHYIO
nepeaavy noJyIexamnen OTIIpaBKe MOYTOBOH
KOPPECTIOHZCHIIMK B OTAEN JAEJONpPOU3BOJCTBA TOPOJICKOTO
CyJla; OCYILIECTBIISIET IPUEM TpaKIaH
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OCHOBHBIC  HANpaBJIICHUS  JICATCILHOCTU
otnena, ompeneneHusle [lonoxenunem 00
otnene oOecreveHus] CyAONPOU3BOJICTBA TIO
YTOJIOBHBIM JieamM aneIUISIIMOHHON
WHCTAaHIIMA MOCKOBCKOTO TOPOJICKOTO Cyaa

- YMEHUSL:

pabora c 3aKOHOJATEIbHBIMU u
HOPMAaTHUBHBIMU MTPaBOBBIMH aKTaMu;
COCTaBJICHHE u o opmITeHHE
MPOIIECCYaTbHBIX JIOKYMEHTOB

Cekpertapb

cyne0HOTO

3acenaHus
(2 Bakancum)

Briciiee oOpazoBanue 1o
CIICIUAJIbHOCTH, HAITPABJICHUIO
noaroToBku «HOpuctpyneHIws»,
«IIpaBoBoe obecnieueHue
HaIlMOHAJBHOM Oe30MacHOCTHY,
«IIpaBooxpaHuTENBHAS NCATEIHHOCTHY,
«CynebHas 1 IpoKypopcKas
JesITeNbHOCTEY, «IIpaBoBeeHHEe) WITN
HHBIC CIICHHUAJIBHOCTU W HAITPABJICHUA
MOJITOTOBKH, CO/IEPIKaIIecs B paHee
MMPUMCHACMBIX IICPEUYHAX
CIIEIMAJIbHOCTEN M HAIpaBJIECHUN
MOJITOTOBKH, JIJTsI KOTOPBIX
3aKOHO/IATEICTBOM 00 00pa3oBaHUH
Poccuiickoii @enepaniny yCTaHOBIIEHO
COOTBCTCTBUEC YKa3aHHBIM
CHETMaTFHOCTSM ¥ HaIlPaBICHUSAM
IIOATOTOBKH, oes3 MNPpEABABIICHUA
TpeOOBaHMIA K CTaXy pabOTHI

- 3HaHUS:
Koncturymust  Poccuiickoit  depepanuu;
(enepanbHble KOHCTHTYIIMOHHBIE 3aKOHBI (B
ToM uyucie ot 31.12.1996 Ne 1-®K3 «O
cyneOHOM CUCTEME Poccuiickoit
®enepaunn», ot 07.02.2011 Ne 1-OK3 «O
cymax obmeit ropucauknuu B Poccuiickoit
Oenepanyny), GpeaepaibHble 3aKOHBI (B TOM
gucie oT 08.01.1998 Ne 7-03 «O Cynebuom
nenapramente npu  BepxoBHom  Cyne
Poccuiickoit ®@enepaunn», ot 27.05.2003
Ne 58-®3 «O cucreme roCyaapcTBEHHOM
cnyx0b1  Poccuiickoit  denmepanmn», OT
27.07.2004 Ne 79-@3 «O rocyngapcTBEHHOU
rpak1aHCKOU ciIyx)0e Poccuiickoii
Denepanuny), YKa3bl [Ipe3unenra
Poccuiickoit  ®denepanyy, NOCTAHOBIEHUS
IIpaButensctBa Poccuiickoit ®Denepanuu,
MTOCTaHOBIICHUSA BepxoBHoro Cyna
Poccuiickoit  ®denepanuy, NOCTAHOBIEHUS
Cosera cyzaeit Poccuiickoii @Denepanmu,
aktel  CynmeOGHOTO  fAemapTaMeHTa  TIpHU
Bepxosnom Cyae Poccuiickoit denepanuu u
JIpyrue HOPMAaTHBHBIE TIPaBOBBIE  aKTHI,
perynupyronme 0CoOOEHHOCTH MPOXOKIACHHS
TOCYAapCTBEHHONW TPaXTAaHCKOW CIYXKOBI U
OCHOBHBIC  HAmNpaBJICHUS  JIEATEILHOCTU
otnena, ompexaeneHaple [lomoxxenneM 00

OCYHLIECTBIISIET BBI30B YYAacCTHHKOB CyAEOHOro mpolecca H
cBujereneii, obecmeuuBass IOpU  ITOM  YCTAHOBJIEHHBIE
3aKOHOAATEJIbCTBOM CPOKH; FOTOBHT M BBIBELIMBAET CIHCKH
JieJl, Ha3HAYCHHBIX CyObeH K PacCMOTPEHHIO B CyAeOHOM

3acelaHuM; OCYIIECTBISACT TPOBEPKY SBKH JIUI, KOTOpBIE
BBI3BaHBI B CyJeOHOe 3acemaHue; BedeT ©W  OGOpMIIIET
HPOTOKOJIBI Cy/IeOHBIX 3aceaHuid; BEJIET

ay/IMONPOTOKOJIMPOBAHUE CyIeOHOTO 3acelaHus, KOIHPYET
3allUCh Ha HOCHUTENb WHQOpPMAlUH Uil TPHOOLICHUS K
HPOTOKOITY cyznebHoro 3aceaHus, KOHTPOJHPYET
COOTBETCTBHE U HAJIMYUE 3aIHCH, MPOU3BEICHHON C CHCTEMBI
pOrpaMMHO-AIIaPaTHOTO KOMILIEKCa TEXHUYECKOU
¢uKcau CcyneOHBIX MPOLECCOB Ha HOCUTENb MH()OPMAIHH;
(GopMupyeT B XPOHOJOTHYECKOM HOPSAKE PAaCCMOTPEHHBIE
cyneOHBIE JleNia W Marepuanbl CylneOHOro TPOM3BOJICTBA,
CIIUBAET WX, COCTABIISICT BHYTPEHHUE OMKMCH HAXOMISIINXCS B
HUX JIOKYMEHTOB; IO YKa3aHUIO CyIbM 3HAKOMHT JIWII,
y4YacTBYIOIIUX B Jielie, C IIPOTOKOJIAMH CyJIeOHBIX 3acelaHHil 1
JIPYTMMH  MaTepHaiaMu CyqeOHbIX JeJd M MaTepualioB
CyaeOHOrOo TpPOM3BOJCTBA, oOOecrednBas MpH OTOM HX
COXPaHHOCTb
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OTACIIC obOecreueHns CyaonpoOun3BOJICTBA I10

YTOJIOBHBIM Jenam aneJUIAIMOHHON
WHCTaHINA MOCKOBCKOTO TOPOJICKOTO CyAa
- YMEHUSI:
pabora c 3aKOHOJIATEIHHBIMU u
HOPMaTHUBHBIMHU MIPaBOBBIMH aKTaMu;
COCTaBJICHHE u o opmITeHHE
MIPOLECCYATbHBIX JOKYMEHTOB
KoHcynbTant Bricmee oOpazoBanue o - 3HaHUS: BEJIET yueT el U MaTepuajioB, MOCTYNUBIINX U3 palOHHBIX
(1 Bakancus) CIIEIMAIbHOCTH, HATIPABJICHUIO Koncrutynuss  Poccuiickoit  @epepauuy; | CyA0B, Ha3HAYEHHBIX K  PAacCMOTPEHUI0 B  MOPSJIKE,
noarotoBku «HOpucnpyneHmus», (benepanbHble KOHCTUTYIIMOHHBIC 3aKOHBI (B | YCTAHOBJICHHOM  IPOTPaMMHBIM  OOECIICYEHHEM;  BHOCHUT
«IIpaBoBoe obecnieueHue ToM uyucie or 31.12.1996 Ne 1-®K3 «O | cBemeHus Mo MOCTYMUBIIUM, HAXOISAIIUMCS B IIPOU3BOJICTBE U
HAI[MOHAIBHON 0€30IacHOCTHY, cyneOHoM cucreMe Poccuiickoli | pacCMOTpEeHHBIM JIeJlaM B MaTepHuajaM B 3JEKTPOHHYK 0a3y

«IIpaBooxpaHuTeNbHAS NESITEIBHOCTDY,
«CynebHas 1 IpoKypopcKas
IesITeNbHOCTEY, «lIpaBoBeneHne» win
MHBIE CIIELMATBHOCTH U HAaIIPaBJICHUS
MOJITOTOBKH, CO/IEpIKallliecs B paHee
MIPUMEHSEMBIX TIEPEUHAX
CIEUUATbHOCTEN U HAIIPABJICHUMA
MOJITOTOBKH, JITSI KOTOPBIX
3aKOHOJIATEIECTBOM 00 00pa3oBaHUU
Poccuiickoii @eaepanny yCTaHOBIEHO
COOTBETCTBHE YKa3aHHBIM
CHEIMATBLHOCTSAM U HallPaBICHHUSIM
MOJITOTOBKH, 0€3 TIPEbIBICHUS
TpeOOBaHM K CTaXY pabOTHI

®enepaunn», ot 07.02.2011 Ne 1-OK3 «O
cymax oOmied ropucaukiuuu B Poccuiickoi
ODenepanyny), GenepaabHble 3aKOHBI (B TOM
gucie ot 08.01.1998 Ne 7-®3 «O CynebHOM
nenapramente 1npu  Bepxosnom  Cyne
Poccuiickoit ®@enepaunn», ot 27.05.2003
Ne 58-®3 «O cucreMe rocynapCTBEHHOU
cmyx0bl  Poccmiickoit  depepaumu», OT
27.07.2004 Ne 79-03«0O rocymapcTBEeHHOU
FPaKJAHCKOU ciyx0e Poccuiickoii
Denepanuny), YKa3bl [Ipe3unenra
Poccuiickoii  ®@enepanuu, NOCTAHOBJIEHUA
IIpaButenscTtBa Poccuiickoit ®Denepanuu,
MIOCTaHOBIICHUSA BepxoBHoro Cyna
Poccuiickoii  ®@enepanuu, NOCTAHOBJIEHUA
CoBera cyzaeit Poccuiickoit @enepanuu,
aktel  CyneOHoro  jgemapraMeHTa — OpH
Bepxosrnom Cyze Poccuiickoit denepanuu u
JIpyrue HOPMAaTHBHBIC TIPaBOBBIC  aKTEHI,
perynupyronme 0coOeHHOCTH TPOXOKICHHS
TOCYJapCTBEHHOW T'PaXXIAHCKOH CIYXOBbl H
OCHOBHBIE  HANpaBJIEHUS  JIEATEIbHOCTU
oTnena, ompeneneHHple [lomoxxennem 00
otaene obecrevyeHus] CyAONPOU3BOACTBA IO
YTOJIOBHBIM JenamM aneIUTSIIIMOHHON

nmaHHbIX AVC «CynebHoe Aenonpon3BOACTBOY; MO YKa3aHUIO
IIPeICeNaTeNbCTBYIOLIETO M0 eIy OpraHu3yeT 03HAKOMIIEHUE
JIML, Y4acTBYIOIIMX B Je€j€, C aAMUHUCTPATUBHBIMH AEJaMH,
aneUIILIMOHHBIMU Kano0amMu u NPEICTaBICHUSMH,
obecrieunBas MMpH 3TOM MX COXPAHHOCTh; OQOPMIISIET HapsIbl
oTnena A8 cladd B apXMB; BeNET KYpPHaJIbl OTIPABKU
YIOJIOBHBIX JI€1 B PalOHHBIE CYyIbl IOCIE AaleUISLIHOHHOTO
paccMOTpEHUs, BXOJAIIEH KOPPECTIOHACHIUH, Tepeaaydu Jel

CYAbsM; OCYHICCTBJIIACT CBOCBPEMCHHOC YHHUYTOXCHUEC
Hapsa40B, CpPOK XpAaHCHHA KOTOPBIX HCTCK; obecrieunBaeT
CBOCBPCMCHHOC BO3BpalIcHUC PACCMOTPECHHBIX n

UCTpeOyeMbIX CyIeOHBIX JIell W MaTephajoB CyAeOHOTO
MIPOM3BOJCTBA B PaliOHHBIE CYJBI; B YCTAaHOBJICHHOM MOPSIKE
BBIJIA€T KONHMHU CYAECOHBIX MOCTAaHOBJIECHHUH, a TaKKe MPOKOJIOB
cyneOHOro 3acefaHusi BBIHECEHHBIX T'OPOJCKAM CYJOM B
aneJIIUOHHOW  MHCTaHIMAX, 1O  3ampocaMm  JIWI,
YYaCTBYIOIIUX B JI€JI€; OCYIIECTBIISIET NMpPHEM TIpa)iaH, Kak
JUYHBIA, TaKk © 1O CpeacTBaM  Telne(OHHOW  CBS3W;
obOecrieunBaeT  CBOEBPEMEHHYIO  Iepenady  IMOYTOBOM
KOPPECHOHAECHIIMY, MOCTYNMBIIEH B CyA B II€YaTHOM WIIU
SJIEKTPOHHOM  BUZAE, HCTpeOyeMbIX  MaTepualioB e
MpelncefaTento  CyneOHOH  KOJUIETMH,  TNpeAcelaTemsM
CyNeOHBIX COCTABOB, a TAKXKE CYABSIM TOPOJICKOTO Cy/a
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HHCTaHIIUU MOCKOBCKOIO TOpOACKOIo cyaa

- YMEHHUSL:
pabora c 3aKOHOJATEIIbHBIMU "
HOPMAaTUBHBIMH MPaBOBBIMH aKTaMH;
COCTaBJICHUE u odopmienne

MPOIeCCYalbHBIX JIOKYMEHTOB; paboTa ¢
3asBICHUAMU M JKalo0amMu TpaxIaH WU
opranm3anuii (B TOM YHCJIE OICHKA
oOpamieHuii Ha TNpeaMeT COOTBETCTBUS
MPEAbSIBISIEMBIM K HHM  TpeOOBaHUAM);
COCTaBJICHHE ITHUCEM, OTYETOB U CIIPABOK I10
BOIPOCaM, OTHECEHHBIM K KOMIICTCHIIUU
otaena

OT1aes KOMIBIOTEPHOro (MH(POPMALIMOHHOIO0) o0eceYeHHs IeATeILHOCTH Cyaa

Benymmit
CHEIHAIUCT
3 pa3psna
(2 BakaHcun)

Bricmiee oOpa3oBanwue,
COOTBETCTBYIOLIEE HAIPABICHUIO
JeSITeIbHOCTH, 0€3 MpeIbIBICHUS

TpeOOBaHMIA K CTaXy paOOTHI

- 3HAHUS:

Koncturynus Poccuiickoit deneparum;
(enepanbHble KOHCTUTYILIHOHHBIC 3aKOHBI (B
ToM uyucie or 31.12.1996 Ne 1-®K3 «O
cyneOHoMi cUcTeMe Poccwuiickoit
Oenepanmm», oT 07.02.2011 Ne 1-OK3 «O
cynmax obmeit ropucnuknuu B Poccuiickoit
Oenepanyny), GenepaabHble 3aKOHBI (B TOM
gucie ot 08.01.1998 Ne 7-@3 «O Cynedbnom
nenapramente 1npu  Bepxosmom  Cyne
Poccuiickoit  ®epepaunn», ot 27.05.2003
Ne 58-®3 «O cucreme rocyaapcTBEHHOM
cmyx0b1  Poccmiickoii  ®depepaumu», OT
27.07.2004 Ne 79-@3 «O rocyngapcTBEHHOU
FPaKJAHCKOU ciyx0e Poccuiickoii
Oeneparymy, ot 27.07.2006 Ne 149-03 «O6
MH)OPMAIIH, WH(POPMALIMOHHBIX
TEXHOJIOTHSIX M O 3aluTe MH(POpMaLUu», OT
27.07.2006 Ne 152-®3 «O mepcoHaIbHBIX
JaHaeix», oT 06.04.2011 Ne 63-®d3 «O6
WIEKTPOHHOHN moanucku», ykasel [Ipesnaenra
Poccuiickoit  @enepanuy, TOCTAHOBJIEHUA
IIpaButensctBa Poccuiickoit ®Denepainuu,
IIOCTaHOBJICHUS BepxoBHoro Cyna

OCYILECTBIISIET ~COCTaBJCHUE 3asBOK Ha MNpUOOpEeTeHHE
3alacHBIX YacTed W INPUHAMIEKHOCTEH K BBIYMCINUTEIbHOU
TEXHUKE, y4eT M YCTaHOBKY MPOTPaMMHO-TEXHHYCCKHX
CPEICTB, MPOrPaMMHOIO OOCCIEYCHHUS, aBTOMATH3ALHIO
pabounx Mmect cyneid u paboTrHukoB ammapara Cyma (3a
WCKIIIoUeHneM TexHuku ToctaBienHod mo KUC COlLO);
OCYILIECTBIISIET 3aMEHY PACXOJIHBIX MaTepHalloB (KapTpUIDKEH,
TOHEpOB) B mHpuHTEepax U MODY; ydacTByeT B NpPOBEACHUHU
WHBEHTApU3allid HWMYIIECTBa, HAaxOJAIIerocs Ha OanaHce
Cyna, B 4YacTu BBIYHCIUTEIBHON TEXHHKH, OPITEXHHUKH,
CpeACTB CBSI3W M IepuepuitHoro 00OpyIOBaHUS; TOTOBHUT
JIOKYMEHTBI TI0 CTIMCAHHIO OCHOBHBIX CPEJICTB KOMITBIOTEPHOM
W OPTTEXHUKH; OCYIIECTBISIET IPUEMKY TI0 TOCYAapCTBEHHBIM
KOHTpaKTaM (I0roBopam), 3aKJII0YEHHBIM TOPOJICKUM CYI0M, a
paBHO B  IICHTPAJIM30BAaHHOM  HOpPSIKE, MPOrpaMMHO-
TEXHUYECKUX CPEICTB M TEXHUYECKUX CPEICTB, INPHEMKY
BBITOJIHEHHBIX Pa00T, OKa3aHHBIX YCIYr IO TEXHHYECKOMY
OOCIIy’)KMBaHHIO ¥ BOCCTaHOBJIICHUIO PabOTOCIIOCOOHOCTH
PECYPCHBIX XapaKTEPUCTHUK I€UaTarouUX ycTpocTB © MOV,
OKa3bIBaeT  CcyAbsM,  paborHumkam  ammapata  Cyna
KOHCYJITATUBHYIO IIOMOLIb [0 BONPOCaM, OTHECEHHBIM K
kommerennuu Otaena
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Poccuiickoii  @enepanuu, NOCTaHOBJIEHUA
CoBera cyzaeit Poccuiickoii @enepanuu,
aktel  CynmeOHOTO — AemapraMeHTa  Ipu
Bepxosnom Cyae Poccuiickoit deneparnuu u
JIpyrue HOPMATUBHBIE TPABOBHIE  AKTHI,
PETYIHPYIONHEe OCOOEHHOCTH MPOXOKICHHS
TOCY/IapCTBEHHON T'Pa)XAAHCKOH CIyXKObI H
OCHOBHBIE  HANpaBIEHUS  JEATENBHOCTU
oTnena, ompeneneHaple [lomoxkernneM 00

oTzene KOMIIBIOTEPHOT'0
(nH(OPMALIMOHHOTO) oOecrieueHust
JIeATEILHOCTH  MOCKOBCKOTO  TOPOJICKOTO
cyna

- YMEHHUSL:

pabota c 3aKOHOJIATECIIbHBIMH u
HOPMAaTHBHBIMHU HPaBOBBIMH aKTaMu;
HIpHUMECHEHHUE COBPEMEHHBIX

UH()OPMATMOHHO-KOMMYHHKAITUOHHBIX
TEXHOJIOTHH B TOCYJapPCTBEHHBIX OpraHax:
UCTIONIb30BaHHE  MEKBEIOMCTBEHHOTO U
BE/IOMCTBEHHOTO ANEKTPOHHOTO
JIOKYyMEHT0000pOTa, UH(POPMAIUOHHO-
TEJEKOMMYHHKAIIMOHHBIX ~ CeTel, TOPSI0K
pasMmenenuss UHGOpMAIMKA O ACATENLHOCTH
Cyla Ha UHTEpHeT-caiiTe cynma, yMeHHe
MOJIb30BAThCSI MOMCKOBBIMM CHUCTEMaMH B
WHPOPMAIMOHHON ceTH «uTepHeT
U TIoJTy4eHre uHGOpPMaIMK U3 MPaBOBBIX 0a3
JaHHBIX (hefepalbHOTO TOopTana MPOSKTOB
HOPMaTHBHBIX akTOB WWW.regulation.gov.ru;
COCTaBJICHHE MHCEM, OTYETOB U CIIPABOK IO
BOIIPOCAaM, OTHECEHHBIM K KOMIIETCHIHH
oTzaena

OTtaesnn MmaTepuajbHOTO-Te

XHMYECKOIro o0ecneyeHn s, IKCILIYaTallui U PEMOHTA 31aHui

Benymmit
CIICIIUAITUCT
3 pa3psia

Bricuiee oOpaszoBanue,
COOTBETCTBYIOIIIEE HAIIPABICHUIO
JEeSTeNbHOCTH, 0€3 MPeIbIBICHUS

- 3HAHHUA:

Konctutynuss  Poccuiickoit ~ @enepanuu;
(denepanbHble KOHCTUTYLIMOHHBIC 3aKOHBI (B
ToM uymcie oT 31.12.1996 Ne 1-®K3 «O

TpeOOBaHMH K CTaxy paboOThI

OCYHICCTBIIACT MMPUCM MATCPUATIbHBIX LIeHHOCTefI Ha CKJjang 110
MMpeACTaBJICHHBIM MIPUXOIHBIM HaKJIaIHbIM, TOBAapHBIM
HaKJIaaAHbIM, YHUBEPCAJIbHBIM MEPECAATOYHBIM JOKYMCHTAaM;
OpraHu3yCeT HIPOBCACHHUC PA3SIPY30YHBIX pa60T Ha CKJIaag ¢C
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(1 Bakancus)

cyneOHOM CHUCTEME Poccuiickoit
Oenepaunny, ot 07.02.2011 Ne 1-OK3 «O
cymax oOmei ropucaukunu B Poccuiickoit
Oenepanuny), GpeaepaibHble 3aKOHBI (B TOM
gucie oT 08.01.1998 Ne 7-03 «O CynedbHoMm
nemapramente 1npu  BepxoBHom  Cyze
Poccuiickoit ®emeparum», ot 27.05.2003
Ne 58-®3 «O cucreme rocyaapcTBEHHOU
cryx0b1  Poccuiickoit  ®Denmepanun», OT
27.07.2004 Ne 79-@3 «O rocymapcTBEeHHOU
rpaXk1aHCKOU ciyx0e Poccuiickoi
Denepanuny), yKa3sbl IIpe3unenra
Poccuiickoit  ®denepanuy, NOCTAHOBIEHUS
IIpaButensctBa Poccuiickoit  ®enepanuu,
MTOCTaHOBIICHUSA BepxosHoro Cyna
Poccuiickoit  ®denepanuy, NOCTAHOBIEHUS
Cosera cyneit Poccuiickoit ®enepauuu,
aktel  CyneOHoro  jemapraMeHTa — NpH
Bepxosnom Cyae Poccuiickoit ®enepanuu u
Opyrue HOpPMAaTHBHbBIE IIPAaBOBBIE  AaKTBhI,
PETYIHPYIONIHE OCOOEHHOCTH MPOXOKIACHHS
rOCy/IapCTBEHHOM Tpa)kIaHCKOM CiIyXObl U
OCHOBHbBIE  HAaNpaBJICHUS  JEATEIBHOCTH
ornena, ompeneneHusle Ilonoxenunem 00
oTene MaTepraIbHO-TEXHIYECKOTO
o0ecrieyeHus, OKCIUIyaTallUd W PEMOHTa
31aHMi MOCKOBCKOTO FOPOACKOTO cyia

- YMEHHS:

pabota c 3aKOHOJIATeJIbHBIMH u
HOPMAaTUBHBIMH MIPaBOBBIMU aKTaMH;
COCTaBJICHHE MHCEM, OTYETOB U CIIPABOK II0
BoIpocaM, OTHCCCHHBIM K KOMIICTCHIIUU
oTzena

COONMIONCHNEM  MpaBWJ  OXpaHbl TpyJa W TEXHHUKH
0e30macHOCTH; TPOBEpSIET COOTBETCTBHE MNPUHHUMAEMBIX
LIEHHOCTEH NPUXOIHBIM HAaKJIAAHBIM, TOBAPHBIM HAKJIAJHBIM,
YHHBEPCAJIbHBIM  TIEPENAaTOYHBIM  JTOKYMEHTaM;  BHOCHUT
WHPOPMALIMI0 O MPHHATBIX MAaTepHalbHBIX LEHHOCTAX B
WH(POPMAITMOHHYIO 0a3y CKJIQJICKOTO y4YeTa; COPTHPYET
NPUHATBIE K y4YeTy MaTepualibHble LIEHHOCTH M Pacliojlaraet
UX B  COOTBETCTBYIOUIMX  YacTsIX  CKJIaja;  BbIIaeT
MaTepHajbHbIE IIEHHOCTH OTBETCTBEHHBIM COTPYIHHKaM
NOJpa3eNeHui TOpPOJCKOr0 Cyla Ha OCHOBaHMHU 3asBOK U
TpeOOBaHUI oT PYKOBOJIUTEIIEH COOTBETCTBYIOLINX
nojpa3fiefieHN;  OCYIIECTBISIET  KOHTPOJIb  OCTaTKOB
MaTepHaJbHBIX LEHHOCTEH Ha CKJIale C MCIIOIb30BaHUEM
WHCTPYMEHTOB HMH(OPMAIMOHHOW 0a3bl CKJIAJICKOTO YyUeTa;
AHAJIM3UPYET IBWKECHHS MAaTEPUAIIBHBIX LICHHOCTEN Ha CKIIAJE,
ompeznenseT Haubosee U HaUMEHEe BOCTPEOOBAHHBIC TPYIIIBI
MaTEepHAJIbHBIX LEHHOCTEH; Y4acTBYeT B IPOBEACHUH
WHBEHTapU3aluii B TOPOJICKOM CY/JIE

* 3HaHME rocyJapCTBEHHOrO si3blka Poccuiickoit @eaepanuu (pyccKoro s3blka);

ba3oBble kBaIupuKaANHOHHbIE TPeOOBAHMS /ISl 3aMelleHUS BAKAHTHBIX JI0JIKHOCTEH
(denepasbHOM rocy1apCcTBEHHOM IPAXKIAHCKON CJIYKObI:
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* 3HaHHS OCHOB 3aKOHOJATENBCTBA O TPAXKIAHCKOMN CIIY)0€ U 0 MPOTUBOJICHCTBUU KOPPYIIIUH;

* 3HAHUA U YMEHUS B 00JaCTH HH(DOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

* YMEHHE MBICIUTh CUCTEMHO (CTPATErU4ECKu);

* YMEHHE MIAHUPOBATh, PAIMOHATILHO UCIIOIB30BATh CIIY)KeOHOE BPEMsI M TOCTUTaTh PE3yJIbTaTa;
* KOMMYHUKATUBHbIE YMECHHUS;

* YMEHHUE YIIPaBISATh U3MEHECHUSIMHU.

IIpaBa ¥ 0OTBETCTBEHHOCTH IPAKIAAHCKHUX CJIYKAIIMX
3a HeMCIOJIHeHHe (HeHalJIexKallee uCIoJIHeHHEe) T0JKHOCTHBIX 00sI3aHHOCTel

OcHOBHbBIE IIpaBa TPaXXJAHCKOTO CIYy’XKalllero YycTaHoBleHbl cTaTheld 14 ®enepanpHoro 3akoHa ot 27.07.2004 Ne 79-®3 «O
roCcyJapCTBEHHOM TpakIaHCKou ciyx0e Poccuiickoit deneparm.

J171s1 BBITIOJTHEHM ST BO3TIO’KEHHBIX Ha TPAXKIAHCKOTO CIIYXKAIEro 00s13aHHOCTEH OH BIIPaBe:

* BECTH MEPENHUCKY C YUPEKACHUSIMHI U OPraHU3AIMSIME 110 BOIPOCaM, BXOISIINM B €T0 JIOJKHOCTHBIE 003aHHOCTH;

* Y4aCTBOBATh B MOJITOTOBKE MMPOEKTOB JJOKYMEHTOB B Mpe/ieaxX MpeI0CTaBIECHHBIX MOJTHOMOYHIA;

* BHOCUTH Ha PACCMOTPEHHE HaYabHUKA OT/IeJIa MPEIJIOKEHHUS 110 COBEPIICHCTBOBAHUIO PAOOTHI, CBA3aHHOM C MPEeTyCMOTPEHHBIMHU
JIOMKHOCTHBIM PETrJIAaMEHTOM O0S3aHHOCTSIMHU.

['paskaHCKUM cayKalluii HECET YCTAaHOBIICHHYIO 3aKOHOAATeIbcTBOM Poccuiickont denepaniii OTBETCTBEHHOCTH 34:

* HEHCTIOJIHEHNUE WJIM HeHAIJIeXKAIIee UCTIOJIHEHUE BO3JIOKEHHBIX HA HETO JIOJKHOCTHBIX 00SI3aHHOCTEH;

* HECOOJI0/ICHUE OTPAHUYCHHH U 3aMPETOB, CBA3AHHBIX C TPAXKTAHCKOMN CITY»KO0O0ii;

* MefCcTBUS WK Oe3/ielicTBUe, BEAYIME K HAPYIICHUIO ITPaB M 3aKOHHBIX UHTEPECOB TPaXK/IaH,

* pasriaiieHue CBEJICHHM, CTaBIINX €My M3BECTHBIMU B CBSI3H C UCTIOJHEHUEM JIOJDKHOCTHBIX 00SI3aHHOCTEH;

* HECBOCBPEMEHHOE BBHITIOJIHCHUE 3aJlaHWl, TPUKA30B, PACHOPSHKCHUM M YKa3aHUM BBIIIECTOSIIUX B TMOPSAKE MOAYMHEHHOCTH
PYKOBOAMTEINEH, 32 UCKIIFOUEHUEM HE3aKOHHBIX;

* HECBOEBPEMEHHOE PACCMOTpPEHHUE B Ipe/ieNiaX CBOUX JIOJDKHOCTHBIX OOs3aHHOCTEH oOpallleHuid rpakaaH, OpraHu3aiuii, 001ecTBeHHbIX
00bEIMHEHU, OPTAaHOB I'OCYIAPCTBEHHOM BIACTH M OPraHOB MECTHOT'O CaMOYIIPaBJICHUS;

» HapymeHue mnonoxeHud Komekca 3THKM W cioy)keOHOTO TOBeIeHUS (eAepalbHBIX TOCYAAPCTBEHHBIX TPAKIAHCKUX CITYXKaIIUX
TOPOJICKOTO Cy/a.

Cormacio cratee 15 DepepanbHoro 3akoHa oT 27.07.2004 Ne 79-®3 «O rocymapcTBEHHOM TpakIaHCKOW ciyxbe Poccuiickoit
deaepanuny TpaXKIaHCKUN CIYKaIlUA HECET TUCHUILUIMHAPHYIO, TPAXIAaHCKO-TIPABOBYIO, aIMUHUCTPATUBHYIO WU YTOJOBHYIO OTBETCTBEHHOCTh
B COOTBETCTBUH C (he/iepaIbHBIMHU 3aKOHAMU B CIy4ae MCIIOTHEHUS UM HETIPABOMEPHOTO MOPYICHHS.


consultantplus://offline/ref=FC44149589D81D7E820D0D9729772077AE1AD6DAAC87A1DDC1322D53174668FB37AB7DFBE3581E3FeFr1J
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IMoka3aTenn 3¢ PeKTUBHOCTH U Pe3YJbTATHBHOCTH NMPO(QeCCHOHATILHOM CIY:KeOHOM IPAXKIAHCKOT0 CIYKAIIEro
B opranuzaunu tpyna:

* POU3BOIUTENHLHOCTD (BBITIOJIHIEMBII 00BEM padoT);

* pPe3yJIbTaTUBHOCTH (MEpa JOCTUKEHUS MTOCTABIICHHBIX IIEJIeH);

* HHTEHCUBHOCTH Tpy/Aa (CIIOCOOHOCTh B KOPOTKUE CPOKHU BBHITIONHATH OMPEIEICHHbINH 00heM padoT);
* cOOJI0/IeHNE TPYAOBON AUCIUILIAHBI.

CBOEBpPEMEHHOCTh M OINEPATUBHOCTH, TO €CTh BBITIOJHEHHE TOPYYCHHHA M PACIOPSHKECHHH B YCTAHOBJICHHBIE 3aKOHOAATEIHCTBOM WIIH
PYKOBOJCTBOM CPOKH.

KadecTBO BBITOTHEHHOW PaOOTHI:

* TOJITOTOBKA JIOKYMEHTOB B COOTBETCTBUH C YCTAHOBJICHHBIMH TPEOOBAHHUSIMU;

* TIOJTHOE U JIOTUYHOE U3JI0KEHUE MaTepHaa,;

* JOPUMYECKU TPAaMOTHOE COCTABIICHNE JTOKYMEHTA;

* OTCYTCTBHE CTHJIMCTUYECKUX U TPAMMATHYECKHX OMINOOK.

[Tpodeccuonanusm:

* mpodeccuoHanbHas KOMIIETEHTHOCTh (3HAHUE 3aKOHOJATEIbHBIX, HOPMATHBHBIX IPABOBBIX aKTOB, IIMPOTAa MpodeccHOHaATHLHOTO
Kpyro3opa, yMeHue paboTarh ¢ JOKYMEHTaMH );

* CITOCOOHOCTBH YETKO OpPraHru30BbIBATb U INIAHWUPOBATH BBLIMMOJIHCHUEC MOPYYCHHBIX BaI[aHI/If/'I, YMCHHUC pallMOHAJIbHO HCII0JIB30BATH pa60qee
BpEMs, paCCTaBJIATh IPUOPUTECTHI;
° TBOp‘-IeCKI/II‘/’I moaxoa K PpPCHICHHUIO IIOCTABJICHHLBLIX 3aJda4d, AKTHBHOCTb W HMHHIOMATHBA B OCBOCHHMH HOBBIX KOMIIBIOTCPHBIX H

WH(OPMAIIMOHHBIX TEXHOJIOTHM, CIHOCOOHOCTh OBICTPO AJANTHPOBATHCS K HOBBIM YCIOBUSIM M TpeOOBaHUSAM, CIHOCOOHOCTh W >KEJIaHHe K
MIOJIYYCHUIO HOBBIX MPO(ECCHOHATBHBIX 3HAHUN U HABBIKOB;

* OCO3HAHHE OTBETCTBEHHOCTH 3a MOCJICACTBUS CBOUX JICHCTBUM;
* CITOCOOHOCTH COXPAHATh BBICOKYIO paO0TOCTIOCOOHOCTD B SKCTPEMATBHBIX YCIIOBHSX.



