H3maiinoscknii paiiouHsiil cya r. MocKBbI

IHIPHKA3

« 16 » Hos6pa 2016 r. Ne 136

MocxkBsa

06 yrsepxnenun Ionoxenus o npuemucii n PerJaMenTa npueMHOH Iflamamws-
CKOro paloHHOro cyaa ropoaa MocKkpb)

B mesnsx ofecnedyenns CyIonpoM3BOACTBa B CyZle, a TAKXKE B LEIAX OpraHm3a-
uuu pabotel cyna, MPUKA3BIBAXO:

1. Yreepauts [Tonoxenue o npueMHoOi F3Malinosckoro pailoHHOrO cy/a roposa
Mocksr! (nanee IToroxenue).

2. YTBepanTh PernaMeHT opraHusanuu AeATeAbHOCTH npueMHo# HMamaiinoscko-
ro paffonnoro cyna ropoga Mockss! (nanee Pernament).

3. CorpyHHKaM NpHEMHOMN, [IOMOIHHKAM cynell obecnednts ucnonrenue Ilo-
NloxxeHus ¥ PernavenTa cyaa.

4. Hosectn cogepixanns IMonoxeHns u PerfnaMenTa pUeMHON cya [0 CBeIeHus
ammaparta cyfa He Mo3[Hee CIAeAYIOIIEro OHS ¢ MOMEHTd MOANHCaHHMA HACTOALIErO
npuxaza.

3. KoHTpoOND 38 HCITOJIHEHHEM H3

HILIETO MPHUKA3a OCTABIIAIO 38 CODOMH,

IIpencenarens cyfia A H.JIsicenko



Ionosxenng, 3
0 nprevuoi B H3maiiioBckom paitonrom cyae roposa Mockesi

1. O6mue noaoxeHun

1.1, IIpnemuas B Mamaiinosckom paifoHHOM cyge ropoza MockBel
(manee - ITpueMHas) SBISETCA CTPYKTYPHBIM I10/paszeNeHHeM CYZa, CO3NaHHBIM B
HeNsix ofecneseH s JoCTyHOCTH IPABOCYHA IyTeM 3 dexTHBHON opraHu3anmu
PaboTHI Cyxa No npHeMy 3asBIeHuH ¥ O6pAIIeH N [PaXaH.

1.2 B cBoeii nestenprocTr paboTHHKH Ipuemnoli pyxoBoacTByIOTCS
Konctutyuuett Poccuiickoit ®enepauun, sakonamp Poccuiickoii Denepaumy,
akTamy, usnasaembivMu IIpesunentom Poccuiickolt Qenepauum, [TpaBuTenscTBoM
Poccuiickoit Menepanuu, npukazamMi u PacnopsHKeHUAME IpejceaTens cyad, 4
TakKe HAcToAIKM [losoxenyeM.

2, OcHoBHBIE 327241

2.1, OGecnedenue peanusaluy npas rpaxxiaH Ha obpaiieHue B cyj 3a
3aIUUTOH HApyIIeHHBIX NHGO OCHAPMBAEMEBIX NPAaB, CBOGON MIH 3aKOHHLIX
HHTEPECOB,

2.2. Yropsanouenne mNpouemypsl peaH3aluum npasa Ha cynebHyw
3almTy,  OPYTHM  BONPOCAM  CYNONPOM3BOACTBA, 33  HCKIIOYEHHEM
KOHCY/ILTAIHOHHEIX BONPOCOB, KACAOIIMXCA OLEHKH [0KA3aTeNbCTE, BIUSIOMNX
Ha Xapakrep, 06beM MPaBOOTHOLIEHHH U T.II. BOIIPOCaM. :

3. OcuoBHbIEe PyHKUMH

3.1.  Opranu3aums exenqHEBHOro Ip¥ieMa rpaxJiaH, ux Npeacrapurerneil, a
TAKKE TIPEICTaBUTENeH IOPUAMYECKUX JIML (KPOMe BBIXOIHBIX U MIPa3qHHYHEIX
IHel),

3.2. Obecneyenne npuemMa MCHLMEHHBIX obpamenuii, a Taxxke
AOKYMCHTOB IO KOHKPETHHIM CyAeOHBIM fefaM, Xano6 Ha neicTBus CyJe,
paboTHHKOB annapara cyja.

3.3. TipueM HCKOBLIX 3ajABIICHUN, KacCCALlMOHHBIX (JacTHEIX) xalo6,
[IpeICTaBNCHHIA.

3.4. Bernava xommit cyneGHbIX HOKYMEHTOB.

3.5. IloBropHas Beimaua kommit CynebHEIX aKTOB, JyBIHKATOB

HCIIOITHHUTEJIBHBIX ZOKYMEHTOB.



3.6. Cospanne ycrmoBmH 1S peadsalvy NpaB IPaXHaH HA CHATHE
KOMuH Cyne6HBIX JOKYMEHTOB, B TOM YHCIE ¢ [IOMOIBIO TEXHHYECKHX CPEACTB H
33 CBOH cyer.

3.7. Hudopmnposanme rpaxpad o pe3ynbTaTax pPaccMOTPEHHS HX
o0palleHuni B CyI.

3.8.  Obecneuenye cOXpaHHOCTH MOCTYNMBIIEH JOKYMEHTALHH.

3.9. Ilepenaua MaTepHaOB MO MPHHAIEKHOCTH.

3.10.  Oxasanme  MHQGOPMAUVOHHO-KOHCY/ILTATHBHON  TOMOIIH B
PashACHECHHH MpPOLECCYaNIbHOIO 3aKOHOMATENBCTBA ¥ OPraHU3aluH CyneGHOro

ZIEJIOTIPOU3BOJICTRA.
3.11 OneparyBHOE U MEPHOLNYECKOE UHOPMUAPOBAHHE IIpeacenaTesn
Cyna (JHlia ero 3aMeH:IOIer0) O Pe3yNbTaTax paGoTHL.
3.12. Pabotankn Ilpuemuoi BIpaBe [JaBaTh KOHCYJIBTALIMH IO

CIIEAYIOLINM BOIPOCAM:

(OpPMBI HCKOBOTO 34sBIIEHHS (3ajBIICHHS O BLIHECEHHH cyebHOro ImpHKasa,
3asBIIEHMS, XKAIOOHL U Ip.);

IEPeYHs NOKYMEHTOB, IIPHJIaraeMbiXx K HCKOBOMY 3asBIEHMIO (3afBIIeHHUIO,
wanobsl);

TIOpAZKa NPUHATHA HCKOBOTO  3asBNEHHA (3ajBNECHHS, XalobBl) K
[IPOM3BOJICTBY Cy/a;

OCHOBAaHHH OTKa3a B NPUHATHH, BO3BPALICHHH, OCTaBIEHHU Ge3 JBHKCHNSL
HCKOBOTO 3afBJICHHA (3asBIEHUS, KaNoGkI) PEABABICHHS BCTPEYHOTO HCKOBOTO
3asBJICHHS,;

OINATBl, OCBOGOMIEHMSA, YMEHBINGHHS TIOCYAAPCTBEHHOM  IIOMLIMHEL
NPEICTaBICHHA OTCPOYKY (PaCCPOUKHU) €€ YIIIATHI;

TopsA/Ka BBIIAYM KOIHH CymeOHBIX JIOKYMEHTOB, JIHYHBIX JOKYMEHTOB,
BEILECTBEHHBIX JOKA3aTeNLCTB, HCTIOMHUTENBHBIX IOKYMEHTOB,

4. Ilopaaex paGore! Hpuemnoii

4.1. llprem rpaxal oCyI(ECTBIACTCA eXeOHEBHO B TeYeHHE BCEro
pabouero aus.

4.2, Ilpuem rpaxnan BeneTcst Ge3 NpeaBAPHUTENLHOMN 3alHCH B Hnops ke
04epeHOCTH o0pallieHHs,

43.  Ilpu npueme rpaxnaniH NpeabIBISET JOKYMEHT, YIOCTOBEPSIOMIH
€T0 JINIHOCTS,

4.4, ['paxnane, Haxomsmumecs B  COCTOAHMH AJIKOTOJBHOT O,
HApKOTHYECKOIO WK MHOTO ONIBSIHEHHS, Ha IIPUEM He JOITyCKAIOTCSL.
4.5. B cnygae rpyGoro, arpeccuBHOro nosemenus rpakaaHHHA TIpHUEM

MOKeT OBITh MpeKpamieH. IIpn HeOGXONMMOCTH MOXET GHITH BLI3BAH CyneOHEI
TIPHCTaB 10 0BECTIEYeHNIO YCTAHOBIEHHOTO IOPS/AKA AESTENBHOCTH cyJa.

5. O6ecneuenne gesitensuoctn Mpuemuoii

5.1 [Hestensrocts Ilpuemuoli ofecmeunpaercs paboTHHKAMH ammapaTa
cyna.



5.2. Kontpons festenbHocTy ITprieMHOM 0CYIEcTBIsET MpeaceaTeNs Cya.

5.3. Ilpuemnas paGoTaeT B TECHOM B3aHMOJEHCTBHM CO CTPYKTYPHBIMH
TIO/Ipa3AeNeHIAME Cya.

54. B 3aBHCHMOCTH OT XapakTepa OOpalleHMs IpHEM TIpaxIaH
OCyLIecTBAseTCA B Kaburere skcrenuuuy (kaGuuer Ne 130), B xabunere oT/ena
obecriedenna CyONPOU3BOACTBA M0 YTOJIOBHBIM JenaM (kabuHer Ne 206) unu B
KabuHeTe OTHeNa OOECIedeHHs Cy[ONPOM3BOACTBA IO TPAKNAHCKHM AeNaM
(xabunere Ne 208), wTaTHBIMK paGOTHUKAMH YKa32HHEIX OTIENIOB.

6. 3akI0uUTEILHbIE HOJOXKCHHSA

6.1 Bexenve xenonponsBozcTBa 10 OGPANIEHHIO TPAXKIAH OCYIIECTBISETCS
B COOTBETCTBUH ¢ MHCTpyKIHEH Mo NelonpoH3BOACTBY B palioHHBIX CYIaX.



p AL

PersiamenT opranmsaumu aestebfoeTn npremuoii
Hzmaiinosexoro paiionnoro cyaa ropoaa Mockeer

1.06mue noaoxeHnst

1.1 HestensHocTs mpueMHOM B M3MaioBckoM palioHHOM cyme ropoaa
Mockebl (nanee — npuemuas) pernamentupyercs Iomoxkenrem o IIpHEMHO B
CYAe, YTBEPXACHHBIM ImpeiceiaTeneM Cyfa Ha OCHOBaHWM IIpuMepHoro
IOJIOKEHHA O TpHEMHOK B Cysax OOUIeH IOPHCAMKIMY, YTBEpXISHHBIM
lenepansneiv mupextopom Cyne6roro AenapTameHTa npd BepxoeHom Cyne
Poccutickoli ®enepannn 26 wosbps 2008 I. 1 HaCTOAIMIHM PETIIaMEHTOM,

1.2 TlpaBoBoe peryIHpoBaHHE OTHOIIEHHMH, CBA3AHHEIX C opraHu3amnuer
paccmoTpenust  ofpaileHuil rpaxiaH, mNpencTaBHTeNeil rOCYJapCTBeHHEIX H
OOILECTBEHHBIX OPraHU3AMH, OCYILIECTBISETCS B COOTBETCTBHH C Koncturyuueit
Poccuiickoli  Menepanun,  ¢deepansHeMu KOHCTUTYUHOHHBIMH  3aKOHaMH,
(befepanbHBIME  3aKOHAMH YCTAHABIMBAFOIIHMH IOPSAOK CyZONPOM3BOACTRA,
TMOJIHOMO'HST M TOPANIOK NEATENBHOCTH CYHOoB, (PefepaibHbIM 3aKOHOM OT 22
mexabpa 2008 r. Ne 262-®3 «0O6 ofecneuenun Joctyma K mHOOpMaIHM o
NEATENBHOCTH  CynoB B Poccuifckoif  Menepamuu» u  HHBIME axKTamH,
PEryTUPYIOUMMH BOIIPOCH! BHYTPEHHEH NeATEIBHOCTH CY/IA.

2.0prann3anug npuema

2.1 Tlpuem rpaxpan (dusmueckux ML), TIpENCTABHTENEH OpraHH3aLui
(ropuaHYeCKHX NHII), OOLIECTBEHHEIX 00be/IMHERHH, OPraHoB roCyHapCTBEHHO
BIaCTH H OpraHoB MECTHOrO CaMOyIpaBieHHs (fgalee — IIPHEM TPaXkOaH)
NIPOMSBOAMTCA B [NeHb HX OOpaIieHHs TOCYNapCTBEHHBIMH TPaXIaHCKAMH
CIYMALMMY  SKCNEAHMLMY, OTAENa  AENONpPOM3BOLCTBA M oBecHevyenus
CYHOTPOH3BOACTBA  ITIO  YIrONOBHBIM  fenaM §  othmena  ofecnedenmus
CYIONPOH3BOACTRA [T0 MPAKIAHCKUM JETIaM.

2.2 Tlpwem rpaxknan Bemercs Ges NpEABapUTENbHON 3alMCH B TIOpAJKe
ouepemHocTH.  IIpy  npueme  IpaXIAaEWH  NpeXBABITET JIOKYMEHT,
YZIOCTOBEPAIOIIHHA €0 NTHYHOCTb.

2.3 Bo Bpems npuema rpaxiaH, a Taioke TIpH UX OBpAaLleHHH 1O Tenedony
TpaxclaHaM MOTYT JaBaTbCs YCTHBIE PAILACHEHHS O IIOBENOMCTBEHHOCTH
PACCMOTPEHHA HHTEPECYIOIMX MX BONPOCOB, IOPSAKE OOPAIEHHs, KOMITETEHITHH



CyZa, MOpAIKE MONyYeHHs HHPOpManHH 06 WTOrax pacCMOTPEHMS IMHChMEHHBIX
obpairenuii.

2.5 VYcrHble OTBETHl W pazbfCHEHMS Ha YCTHBIE OOpallleHHS TpaaaH
JaKTCA, Kak TIpaBWio, B JieHp obOpamenus. Fcau gaTh yCTHEINM OTBeT
(pasbsAcHeHME) B JeHb OOpalleHWs He NpPEeICTAaBIACTCS BOSMOMKHBIM WA
TPaXNaHVH HACTaHBACT Ha NPEJOCTABICHMH IHMCEMEHHOIO OTBETZ, €My JaeTcs
YCTHO® PasbACHEHHE O CPOKE H IIOPAJKE ONYIYESHHS OTBETA.

Jst TmoNy4eH s MHCBMEHHOTO OTBeT2 IO HTOTaM NpHEMA TPaXIAHHHY
IPEANAraeTCa NUCBMEHHO M3JI0KHTE CMBICA CBOEro Bompoca (IpeiyioxkeHus,
XanoOEl).

2.6 Paborrnku ITpueMHON 06S3aHEI OKa3bIBATH COAEHCTBHE IPaXIaHAM B
NpaBUNLHOM YyKa3aHHM B MHCEMEHHOM OOpalleHHH HasBaHHA JOJDKHOCTH,
(aMuIIMH, IMEHH, OTYECTBA a/[pecara (B MMEHHEIX obpaIleH sIX), Ha3BaHHH cyna.

2.7 Bce MaTepHansl, NONy4YeHHEIE OT TpakIAHHHA B XOIE IpHeMa,
PETUCTPUPYIOTCA B COOTBETCTBHM C IIPABHIAMHM CyAeGHOrO AeNonpor3BOACTEA.

2.8 PaGoruuku [IpueMHOH HeCyT HENOCPENCTBEHHYIO OTBETCTBEHHOCTH 34
K24ecTBO 06CIyKUBaHUA 1H1l, obpatnatorpxcs B [TpiemMayio.

B cnyuae BO3HMKHOBEHHS IO IIpHYMHAM, CBA3AHHBIM C OpTaHH3aMelH
paboTsl B cyne, NPOGNEMHBIX CHTYaLHil, IPENSTCTBYIOMHX PEAOCTABICHUS JHILLY,
obpaTuBIIeMycst B CYJ, 3alpaiinBaeMoli HHGOPMALHH, BELIZYH 3alpalliBaeMEIX
AOKYMEHTOB, NPHHATHH IIOZaBaeMbIX MM JOKyMEHTOB, paGoTHuku IIpmemHoil
00s3aHb! IPHHATS MAKCHMAJIBHO BO3MOXKHBIE MEPHI I Pa3pelie s CHTYalUH MO
CYWIECTBY, B TOM YHCAe OOPaTHThCH K pPabOTHHKAM JPYTHX CTPYKTYDHEIX
MoApa3ieneHuli cya.

2.9 Paspemenune mOGHIX CHOPHBIX CHTYAI[MH, BOSHHUKAIOIIHX B nporecce
B3auMOJeHCTBHA TIpHeMHON ¢ APYTHMH CTPYKTYPHEIMH TTOApa3AeeHHAMHM cyna,
IIPOM3BOAMTCSA 4epe3 HavajldbHUKA COOTBETCTBYIOUIErO OTZena. PaboTHHMKH
Hpuemroii 06s3ab1 HHGOPMHPOBATD HAYATBHHKA OTAENA 060 BCEX BOIHUKAIOMIHX
B IIpouecce paGotel [TpHeMHO#H MpoGreMHBIX CHTYaITHSX.

2.10 B cny4asx, xorga paspeuieHue BOIpoca, ¢ KOTOPBHIM JTHIIO 00paiiaeTcs
B CYH, He BXONUT B KOMIETCHLMIO [@HHOTO CyHa, PaGOTHHKM IIpHeMHoit
PasbACHSIOT, B KaKOH CyH CllefyeT OOpaTHThCA ¢ HOZOGHEIM BOIPOCOM, JIHO0
CoOGIIAIoT, YTO JaHHEIA BONPOC HE OTHOCHTCH K KOMIETCHIHH cyzneOHol
CHCTEMEL

2.11 Pabotnuxu [prieMHO} He UMETOT Ipasa MpeiOCTaBNATE KoMy ObI TO HH
OBLIO CNEMYIOLTYI0 HHDOPMAIIHIO:

- 0 HOMepax TeNe)OHOB PYKOBOZHTENeH M CyAeH NaHHOTrO cyna JpYTHX
CyIoB;

- damuman cyzeil, yqacTBylommx B paccMorpennu aena (obpamenun), 1o
Havalna paccMOTpenus jena (obparienus);

- HMH(}OPMANMIO, COCTABIAIOIYIO CIYKeGHYIO, KOMMEPYECKYI0 TaitHy u
MHYIO OXpaHACMYIO 3aKOHOM TaliHy, a TaKxe JApYrue, He MOIeXKalne
PacllpOCTpaHCHUIO CBENCHHS, CTABIIKE W3BECTHBIE MM B CBA3HM C HMCIONHEHHEM
LOJDKHOCTHBIX 00A3aHHOCTEIH.



2.12 PaboTHuku IlpueMHONH He HMEIOT IpaBa OKA3bIBATEH IOPHAHUYECKYIO
IOMOIL JHMIaM, OOpaTHBLIAMCS B CYyJ, 38 HCKIIOUEHHEM IIPENOCTaBISHUL
MHOOpPMaluy 110 BoIpocaM odopmiieHHs o0pallleHul, TONABAEMBIX B CVA,
IOpsiiKa WX IOJa4H, NOpAfKa IIONy4YeHHUs OTBETA WIH 3alpalidBacMEIX
JOKYMEHTOB. '

2.13 Ilpn npueme ofpalneHuil TpaXkaaH HE MONYCKAETCs BO3NOKEHHE Ha
TPpaXgaH He IIPEAYCMOTPEHHBIX 3aKOHOM OOs3aHHOCTEH MM OTpaHudYeHHe
BO3MOXHOCTH peaiu3allii UX IIpaB, B YaCTHOCTH, HE JIOIYCKalOTCS TpeOOBaHHS:

- TOpPEeACTaBICHHA  JOKYMEHTOB, He IIPeIyCMOTPEHHEIX  3aKOHOM,
NPEACTAaBIAIOUIMM TPHKAAHUHY IIPaBO, Ha peal3alHio KOTOPOro HanpaBlIeHO
3agBICHHE;

- HCIIOJIHEHMA IPa¥<JaHMHOM OOM3aHHOCTelH, He CBA3AHHBIX C 3asBJICHHEM,
€CJTH 3TO He IPEeyCMOTPeHO eliepaibHBIM 3aKOHOM;

- peanuzauuy IpaXXIAaHHHOM CBOEro IpaBa TONBKO @PH  YCIOBHE
pealH3allid MHBIX HE CBA3AHHBEIX C HHUM IIPaB, €CIH 3TO HE MpPeLyCMOTPEHO
(enepanbHBIM 38KOHOM;

- yIIaTel c60poB, He IIPELyCMOTPEHHBIX (DelepATBHEIM 3aKOHOM;

~ OFUIATEI YCJIYT, CBA32RHHBIX C PACCMOTPEHHEM 3asBJIEHNS, €CJIH OIIATa 3THX
YCIIYT He yCTaHoBJIeHa (heiepalbHbIM 32KOHOM;

- CHATHs KOIME C JOKYMEHTOB, €CIIH 3TO HE NPENyCMOTpeHO (helepanbHEIM
3aKOHOM;

- 06s3aTeNIBHOrO 32KNFOYEHHS [OTOBODPOB, CBA3AHHBIX C PacCMOTPEHHEM
3a$BJICHHA, €CIM B COOTBETCTBHE C TIPaXOaHCKHM  3aKOHOFATENHCTBOM
Poccuiickoli ®enepaunn nomoOHble OTOBOPHI 3aKIIFOYAIOTCA B TO0GPOBOIHLHOM
HOpSIKE;

- 0043aTeNsHOTO HCTIONB3OBAHMS TPKIAHHHOM IIPH ITofade 3asBIeHU
ONIaHKOB M MHBIX THIIOB (hOPM, BEINABAEMBIX CYZOM, €C/IH 9TO HE MPEIYCMOTPEHO
(enepanbHEIM 3aKOHOM;

- COBEpIeHUS TPAKOAHWHOM HHBIX JAEHCTBHH, HE MpeNyCMOTPEHHBIX
3aKOHOM, YCTAHABIMBAIOIIKM MOPSIOK PACCMOTREHHUA 3asBICHHUIA.

3. Ilpuem nOKyMeHTOB

3.1 Paboruukn TipreMHOH IPHHHMAIOT OT JHL, OGpAAIOIMXCA B CYI,
DOKYMEHTBI, HETIOCPEACTBEHHO IPUHOCUMEIE HMH B CyJI,

3.2 Pabotauku ITpuemHoN 06sf3aHbI MPOBepUTh odopMIeHHe 06paleHH,
IIO/IaBaEMBIX B CYJ, Ha COOTBETCTBHEe OOmMM TpefoBaHHAM K OGOPMIIEHHIO,
M3JIOKEHHBIM B IyHKTe 3.3, a TakkKe HOpMaM MIPOLecCyalbHOrO 3aKOHOATeIbCTBA
U B ciay4vae HeBepHOro odopmieHus urdGopMHpoBaThH 06 3ToM noxarend. Ecnu
HEJI0CTaToK B O(OPMIIEHHH MOXET OBITH KCIpaBlieH HeMeJIeHHO, pabOTHHKH
IlpreMHON MOMKHEI yKa3aTh 3asfBUTENIO HA ITY BO3MOXHOCTG. (HMcmpasnenus e
3anpocax  NpAasoOXpAaHUMENbHbIX U CYOeDHBIX OpeaHax He OONYCKAIOMCH).
OGparmienus, oQOpMIEHHBE HE HAANEXAIIMM 06pa3soM WM He NOMUIEKAIlHe
noja4y B IAHHBIA Cy[, MOTYT OBITh IIPUHATHI B TOM CIy4ae, €CAH II0CIe



NONYueHHA pasbiACHEHHH oT paborTHuka IlpueMHON 3afBHTEN: HACTAUBAET HA
nozxave (APUHATHH) YKa3aHHEIX o6paiLenuil.

PaGornuk [TpremMHol He UMeeT MpaBa NPUHEMATH o0pallenus, B KOTOPHIX B
KaueCTBe anpecata He yKasaH NaHHbIH cy/l. B ciydae, korga oTcyTcTByeT XoTs 651
ONHO ¥ YKa3aHHBIX 3afABUTENIEM NPHIIOKEHHH K OOpAlleRHIO, [TOCIEHEE TAIOKE He
MOKeT OBITh IPUHATO.

3.3 JlroGoe mpuHMMaeMoe OBpalleHHE HOIKHO COZEpIKaTE CIEHYIOIYIO
HHOOPMALHIO:

- yKa3aHue ajpecara (HalMeHOBaHHE JaHHOTO Cy/a);

- QaMEIMIO, UM, OTYECTBO 3asBUTENA WIH HAHMEHOBAHUE OpraHH3aITHy,
SABISFIOIISHCS 3aBUTENIEM;

- TIOMHEIH afpec (¢ yka3aHHeM I10YTOBOTO HHAEKCA) MECTA JKHTEITHCTBA HITH
MecCTa HaXOMIEHHS 3asABHTEIS;

- HAaHMEHOBAHKE IOKyMeHTa (3asBAeHue, XKano6a, 3a1poc ¥ T.IL.);

“MIHMHYIO  IOANHCE 3aSBHTENS. WIM JIOKHOCTHOTO JIMLIA OpraHH3alldH,
ABISAIOIIEHCS 3aABHTENIEM;

-nary obparieHus.

B Tekcte Tex kareropuit o6pamenus, KOTOPEIE B COOTBETCTBHE C HOPMaMH
TIPORECCYANLHOTO 3aKOHONATENBCTBA MOYT OBITE NONAHBL TONBKO YHACTHHKAMH
CyNONPOU3BOACTBA (IMLAMH, YHaCTBYIOIUMME B eJe; YYACTHHKAMY [IPOM3BOICTBA
o fieniaM 00 agMHHUCTPATHBHBIX TPaBOHAPYLIEHUAX), TOMHMO IEPEYHCICHHOMN
BEIIE WH(OPMALMM MHOKHO OBITh yKa3aHO HponeccyalbHoe  MOJOKeHHe
3agBUTEIA, .

3.4. Benm 3asBuTENB NPOCHT OTBET HAa INOIAaBAEMOe obpaiienne umu
3anpalliBaeMyt0 KONUIO (NMOITHHHIK) NOKYMeHTa (OB) He HaNpPaBIATE MOYTOH, a
BLUIaTe Ha DyKH, JIHOO OTNPaBUTH TO APYTOMY ajpecy (npyromy muny), sro
063aTeNBHO JOTKHO GBITh YKa3aHo B TIPHHUMAEMOM ODpallleHHH.

3.5. Ecmu B npuEHMaeMoM O0palieHns MMEeTCS CIMCOK NPHIAraeMbX K
HEMY ZHOKyMEHTOB, paboTHuku IlpueMHOH 06s32HBI NPOBEPHUTL COOTBETCTBHE
NPUIONKEHNUH, YKa3aHHBIX B CIHCKE, M TOJBKO IIpH YCIOBHH HAIHYHMA BCEX
TICPEIUCHICHHBIX [IPUNOXKEHN] IPHHATL AOKYMEHT. B cryuae oTcyTeTmus kakux-
1460 npHIoKeHU# pPaboTHHKH Ipuemuofl NOMKHBI MPeyIOKUTE 3aIBHUTENIO
BEIMCPKHYTE OTCYTCTBYIOIUME TIPHIOXKEHUS M3 CIHCKAE M 3aBEPHUTH JIAHHOE
MCTIPaBJICHHE MONMHUCEIO 3aABUTENS. TToCe BHECEHHS YKA3aHHBIX UCIIPaBIICHH B
CIUCOK NPHIOXKEHUH obpaluenre MOXeT GBITH NPHHSTO, B IIPOTHBHOM Ciy4ae
obparneHye IPHHATHIO He HOMICHKHT.

3.6. B cmydae, korma orcyrcreue TIPHIIOXCHHS YCTAHOBIIEHO II0CHe
OPUHATHA OOpallleHus, pabOTHHKY Ilpuemnolt wuHdOpMUpYIoT 06 5ToM
Ha4aJIbHUKA OTAeNa U COCTABIIAIOT aKT O TOM, 4TO COOTBETCTBYIOIIEe obpamenne
NPHHATO ©€3 yKAa3aHHBIX B HEM [pHIOXKeHHH (axm cocmaensemes ¢
coomsememeuu ¢ mpebosanuamu Hucmpyxyuu no 0enonpoussoocmey 8 pationHwix
cyoax).

3.7. Ecnn ofpamerue mogmucaHo NPEACTABHTENEM HITH 3aLUTHHKOM
saaBuTens, pabotauku puemuoll o653auk!:;



- IIDOBEPUTH HANMYHE Y INPEICTABUTENS JOBEPEHHOCTH OT 3asBHTENS Ha
COBCPLICHHE COOTBETCTBYIOIIErO J€HCTBHA, a y 3allUTHAKa - oprepa (ams
aJBOKara), MOCTAHOBIGHHS CyHa O JOMyCKe B KaveCTBE 3aIUTHHKA Hapsny ¢
aZIBOKaTOM HJIH NOBEPEHHOCTH OT I, B OTHOIUEHHH KOTOPOTO BENETCH
TIPOM3BOACTBO MO fielly 00 aIMHHHCTPAaTHBHOM NPABOHAPY HIEHHH,

- B Cllyae HEOOXOZMMOCTH PashACHATH OBS3aTeNBHOCT MPHOGINEHHA K
obpaleHnto opaepa (U1 aABOKATA), 3aBEPEHHON KOTHE HOCTAHOBICHUS cyma o
AOIYCKE B KA4ECTBE 3aLMTHIKA Hapsily C aJBOKATOM;

- ©CJIH JIOBEPEHHOCTH (€€ HOTApHANGHO 33aBEPEHHON KONMMHM), 10 NAHHEIM
MHQODMALMOHHONR  cHCTeMBI CyZa MHJIH 10  COOGLICHHIO paboTHHKOB
COOTBETCTBYIOLICTO CTPYKTYPHOTO HMOAPA3NENeH s Cy/a, HET B MaTepuaiax fena
MM Hal30PHOM MPOHM3BOACTBE, CHATb KONMIO C IOMJIMHHMKE HIM HOTApPHATLHO
3aBEPEHHOM KONHK JOBEPEHHOCTH, 3aBEPHTH €€ CBOGH NOAMUCHIO H TIEYATHIO IS
KONKH ¥ MPHOOIIATS €€ X TOSaHHOMY 06palIleHHIO.

3.8. JloKyMEHTEI, NpPHHOCHMBIE B [OMOJHEHHE K paHee IONaHHBIM
obpalleHusM, MOTYT GhITb NPHEATEI B IIpHEMHOH TONHKO B TOM cily4ae, eclu
obpallenue, B JOONHEHHE K KOTOPOMY OHE NPEACTAaBIAIOTCA, IIOCTYIIHIIO B CY/l 1
€le HE PACCMOTPEHO.

K' noxymenram, mpenctaBnseMeIM B HOMONHEHHE K paxee MOHaHHEIM
06pailenusaM, INOIDKHO OBITh NPHIOKEHO 3agBICHHE C YKa3aHHEM Ha TO, B
AOIOIHEHHE K KaKOMy HMMEHHO OOpallleHWI0 OHM NpeACTaBILIOTCA. B ciyuae
OTCYTCTBUA TaKoro 3aABNeHus paGorThux IIpHeMHON 064320 ykasaTh 3asBHTENIO
Ha HeOOXONMMOCTE €ro cocTaBieHHs. Bez NPHOOIIEHUs YKA3AHHOTO 3asBIICHHS
AOKYMEHTBI, IPENCTaBIseMbie B JIOIONHEHHE K DaHee MONAHHBLIM OGpaIIeHHsM,
MOTYT GBIT IPHHATHI TONBKO B TOM CJIy4ae, €Cl¥ TOJATENb HACTAUBAST HA ux
npuEATHA Ge3 3agBnenus. [lpu sToM paGornux Ipuemuolt obs3an npuHATE Bee
BO3MOHBIC MEphl JIA YCTAHOBJGHHS ODpalieHHs, B NOMONHEHHE K KOTOpOMY
pEACTABIIAYOTCA TIOTAHHBIC TOKYMEHTEI, HO HE MOXET HEeCTH OTBETCTBEHHOCTH B
ClIytac HEBCPHOTO OMNpe/ieicHysA 06palleH s, K KOTOPOMY HaIUTEXKHT [IPHOGLIHTE
IOJIaHHBIE JIOKYMEHTEL.

3.9.  Ha npuusarom paboTHHKOM ITpuemuol obpalueHnn mpocTasiseTcs
mramMM IlpueMHo# ¢ ykasanmem Texyuredt marel, KOTOPBIH CTaBHTCS Ha IHUIEBOM
CTOpOHE NEPBOTO JHCTa OOpALUEHHS B MPABOM HHXKHEM YITIY, TaM e CTABHTCS
BXomsmmi Homep. Ilramn Ilpuemuolt, 3aBepeHHEIH MOMMHCHIO paboTHuKa,
NMPHHSBLIETO obpallieHue, Mo mpockGe NHUIl, NPEACTABHBIIETO obpamenne B
IIpuemHyto, craBHTCA Takke HA NpPeACTABIEHHOH MM JONONHHTENBHOMN KOIHH
RaHHoro obpamenns. IlItami He cTaBuTCA Ha APYTHX JOKyMeHTaxX, Jake eCli OHU
TOLAIOTeA B RONONHEHHE K paHee IONAHHBIM OGpaIleHHsIM 63 NpHobIIeH s K
HUM 3Q4BIICHYS, YKA3aHHOTO B IIYHKTE 3.8. HACTOSIIErO periaMeHTa.

3.10 Bcee npunsTee JMOKYMEHTBI, B TOM 4MCJE ITOZAaHHbEIE B JONOIHEHNE K
paree IofaHHbIM o0palenuaM, paGoTHuk IpueMuoi 0613an 3apETUCTPUPOBATS B
noncucreme «llokymentooGopor» TAC «IIpaBocynuey u NEePSAaTh 110 peecTpam
Lfpea  NOKYMEHTOB  DAabOTHHKaM  COOTBETCTBYIOLHX CTPYKTYPHBIX
[ONpa3ieNenni Cyja B IeHb IpUeMa, a B HCKITIOUNTEIBHbIX Clly4asx - He HOo3JHee
10.00 wacoB creayromero paGowero FHSA, €CIM HHOE HE NperycMOTPeHo



WHerpykumeii mo cyneGHOMy HenoNpoM3BOICTBY B cyde. B peectpsl nepegayn
AOKYMEHTOB 3aHOCHTCE BCs MH(OpMauusA, MpeXycMOTpeHHas WHcTpykumei mo
CyNeGHOMY IeTONPOH3BOJCTRY.

PeecTpsl mepenaum JOKYMEHTOB COCTABIAIOTCA B NIBYX JK3EeMIUIApax,
[ONIUCEIBAIOTCS  paGoTHukoM IlpiemHOM ®  DPabOTHHKOM — CIPYKTYPHOTO
TIOfipasfie/ieHusl CyAa, B KOTOpOE IepefaroTcs HOKyMeHTl. OfuH dKsemmiap
peectpa xpamutcs B IIpHemHOH, Apyro#i - mnepenaeTcsi B COOTBETCTBYHOLIee
CTPYKTYPHOE NOAPa3Ae/IeHHE CY/a BMECTE C IOKYMEHTAMH.

3.11 JloxyMeHTSI, ogaBaeMele [0 A€NlaM, HA3HAUYEHHBIM K PACCMOTPEHHIO,
paboTruk [TpreMuoi 06513aH He3aMeUTHTENBHO 38perCTPUPOBATE B TIOACHCTEME
«Jloxymentoo6opot» I'AC «IlpaBocyame» M nepemath 1o peectpaM nepenavu
AOKYMEHTOB PabOTHHKAM COOTBETCTBYFOLIMX CTPYKTYDPHEIX IOAPA3/eICHHI cyna.

3.12. Ecmm muno ofpamaercs ¢ mpockBolt o IpUeMe KakHux-IH0o
AOKYMCHTOB [0 KOHKPETHOMY Jeily HEIOCPEACTBEHHO B JAeHb, Ha KOTODKIH
HasHa49CHO pacCMOTPEHHE COOTBETCTBYIOLIEro Nena, paboTHuk [IpueMHol obsa3an
PasbACHUTG OOPATUBIIEMYCS JKENATENbHOCTh pPa3speleHus COOTBETCTBYIOLIErQ
BOIPOCA HETIOCPEACTBEHHO B CyAeGHOM 3aCETaAHUH,

3.13.  Ha xaxpom npuusToM ofparmieHuw, NIOJaHHOMY 10 KOHKPETHOMY
Aeny (Npou3BOACTRY), paGoTHIKoM [IpreMroit kpome PErHCTpalMOHHOI0 HOMeEpa
CTABHTCA HOMED COOTBETCTBYIOIIErO AENa/NPOM3BOACTBA, eciu MHGbOPMALHs o
HEM MMeercs B HH(OpMalHOHHOH cucreme cyma. Homep Jlena/npoussoacTsa
NPOCTaBISICTCA TAKKE IPH PETHCTPAUMH MPHHATOrO OOpalleHus B NOACHCTEME
«[oxymenroobopor» T'AC «IIpaBocymue» W COOTBETCTBEHHO - B peecTpax
nepesayy ge.

3.14. Ecmn x  obpamennio NPHIIOKEHA KBHTAHLHS 00 oIliarte
TOCYAPCTBEHHON MOLINMHEL WIH 3aBEPeHHAs KOMMSA MIATEKHOrO nopydeHHs 06
OIyiaTe roCy AapCTBEHHO NOLUIHHEL, 06 3TOM JellaeTcst 0TMeTKa (¢ 0Gs3aTebHbIM
yKa3aHHeM "CYMMB! YITa4eHHON rocyAapcTBEHHOM TIOIUTHHEL) NIPH PErHCTPANUK
A2HHOTO O6pAalleHHs B IIOICHCTEME «Joxymentoobopor» 'AC «IlpaBocynue» 1 B
peecTpax nepefain fOKYMEHTOB.

4. Beinaya 10KyMeHTOB

4.1. Pabotaux ITpuemuoit npu Beimate NOKYMEHTOB 0053aH IPOBEPHTSH
TPaBUBHOCTE OQOPMIEHNS JJOKYMEHTa, BEIABAEMOTO CY/IOM, H TONBKO B clIyvae
HaZNIEXKAIIETo ero 0GOPMITEHHS BELIATE JaHHEIH JOKYMEHT.

HoxyMmenTsI, ohopMiIeHHBIE HeHaNIeKarIHM obpazoM, He MOTryT GBITh
Beianbl. Pabotuuk Ilpuemnoit ofs3an YCTpPaHUTh HENOCTATKH B odopMIeHHH
AOKYMEHTA M BO3BPATUTE HOKYMEHTA AN H0O(OPMIEHHS B COOTBETCTBYIOLIEE
CTPYKTYPHOE NOApPa3feNieHHe Cy ia.

4.2.  Pabormux [IpueMHOW He HECET OTBETCTBEHHOCTH 3a COZEPIKAHHE
BRINABAEMOTO  NIOKYMCHTA, €CNH JaHHBIA JOKYMEHT [OATOTORNEH B APYroM
CTPYKTYPHOM NOApPasIeNieHuH cya.

B cnyaae, xorma paGorumk IlpueMmHO#f cam TroTOBHT JIOKYMEHTHI,
TIOANEKAWMH BhIa4e JTUUaM, 00PaIIaoIMMCs B Cyl, OH HECET OTBETCTBEHHOCTE



3a uX colepkanue. Ilpm 3TOM ero OTBETCTBEHHOCTH pACHpPOCTPAHAETCS Ha
COOTBETCTBHE JOKYMEHTA JJaHHBIM HHQOPMAallHOHHOM CHCTEMET CyLIa.

4.3, Ecnu JOKyMEHT MOXET OBITh BBUIAH TONBKO OIPEeIeHHEIM
KaTeropusM JIML, YCTAHOBJIEHHBIM 3aKoHoM, paOorHuk [lpueMmmuoii o06g3an
YCTaHOBHTD JIMYHOCTD 3aBUTEIA U OIPENENIUTE eTo IPHHAIEKHOCTE K KATErOpHH
ML, UMEIOILEH PaBo Ha IIONy4eHHe JAaHHOIO JOKYMEHTA.

4.4. Ecnum moxymeHT BelaeTcsl NpeXCTaBHTENIO 3asBHTeNs, PAaGOTHHK
ITpuemuo#, momMumo NEHCTBHH, YKa3aHHBIX B yHKTE 4.3. perfiaMenTa, HODKeH:

- IPOBEPUTH HallM4Me y HpPeACTaBUTENA NOBEPEHHOCTH OT 3afBUTeNs Ha
COBEpIICHHE  COOTBETCTBYIOIIErO  AEWCTBHS, NpPH  OTCYTCTBHM  TAaKOBOH
HeoOXOIMMOCTH ee TIpescTaBlerus B [IpueMuyro;

€CJTH YKA3aHHOH JOBEpEHHOCTH (€€ HOTapHabHO YJOCTOBEPEHHOI. KOIHH),
10 RaHHBIM HH(OPMALMOHHOH CHCTEMBI CyJa WAH M0 COOOLICHHIO pabOTHHKOB
COOTBETCTBYIOIIETO CTPYKTYPHOTO NOAPA3/eNICHUs Cylia HET B IENIONPOU3BOICTEE
- CHATh KOUHIO ¢ [MONJIHMHHHKA (€ro HOTApHANBHO YHXOCTOBEPEHHON KOIMH),
3aBEPHTDb ee CBOSH MOANKMCEIO M HEeYaThio IS KOIMH H MpHOBIKMTE K PAclHCKe B
NOJYYEHHH 3alIpalIuBacMOro JOKYMEHTA.

Bes coBepmienns ykasaHHBIX JeMCTBHI 3anpallMBaeMBIA  3agBUTETEM
JOOKYMEHT He MOXET ObITh BBIAAH €10 IIPECTABUTEINIO.

4.5. B cmywasx, xorma 3aKOHOM [IpeIyCMOTpEHa  yriiaTa
FOCY/TapCTBCHHON NOLUTMHBI 34 BEIAAYY 3alpallliBaeMbIX KOIMH (1yGIHKaToB)
NOKyMeHTOB paboTuuk IIpieMHOH MOXeT BBIIATh 3arpaliHBaeMslil JOKYMEHT
TOIBKO TOC/IE TPENOCTaBiAeHUSA B CyH KBUTAHIMH WM 3aBEPEHHOM KOMHH
I1aTEXKHOTO [IOPYUYEHHS 06 Omnate rocyAapCTBEHHOM OULIMEA B YCTAHOBIECHHOM
pasmMepe.

YKasaHHas KBUTaHIUS (KOMHH IIATE)XHOrO IOpYYeHHs) NMpHobIaeTcs K
0o0pallleHuIo O BBITAYE COOTBETCTBYIOLIErO AOKYMEHTA MM B CIy4ae OTCYTCTBHS
AasHOTO o0palueHus B IIpHEMHYIO, K paCIHCKE B IIOJNyYeHHH JaHHOTO JOKyMEHTa.

4.6.  Tlpu BeInaue yepes [IpuemHyI0 cyna moGoro AOKYMEHTA-C JIHIA,
TNOJIy4aioliero JOKYMEHT, DepeTcs pacliucKa B ero MOIydeH H.

Pacnmcka oopmiserca nu6o Ha OBpalleHHH O BblaYe 3aNpaliMBacMOro
NOKyMeHTa, JHOO Ha OTAENBHOM JIMCT® H JODKHA COMEPKATh CIEAYIOLHe
CBEICHUS:

HavMeHOBAaHHE TOKYMEHTa (pacnucka);

(aMAIHIO, HMA U OTHECTBO JHLA, TONYTHBILEro JOKYMEHT (bI);

MM JOJDKHOCTHBIX JIMI] - HAUMEHOBAHME NODKHOCTH JIMLA, MONYYHBIIEro
ROXYMEHT(BI), eClM paciHcKa odopmiisercs He Ha obpalieHuH, COZEpIKaleM
HH(OPMAIIHIIO 0 3aHEMAEMON UM JOIKHOCTH;

HaVMEHOBaHHE ITONYYCHHOTO(HBIX) NOKyMeHTA(0B), yKasaHHe KOJIMYecTBa
TIONTYyYEHHBIX 3K3EMIUISPOB H KOJHYECTBa JIHCTOB NPHUII0KEHHIA,

IOJTIHCE JIHLA, HOMyYHBIIEro JOKYMEHT (BI);

JaTy Monyuenusa JoKyMeHTa (0B),

4.7. Pabotrux IIpuemuoit oGs3aH MPOBEPHTE MPABHIBHOCTE OQOPMICHHS
pacmiucku. B cirydae ecnu pacmicka opopMIeTcs B Bujle OTAEIBHOTO JOKYMEHTA
OHa TIOAJIEXWT perucTpaid B mnoacucreme «Jokymentoobopot» I'AC



«IIpaBocynue» ¢ yyetoMm tpebosaumii mynktoB 3.9., 3.10., 3.13., 3.14. nacrosmero
pernaMeHTa.

4.8. Konmu sanpammBaeMbix CyHAeOHBIX MHOCTAaHOBICHHUH pabOTHHK
ITpuemHoli 00s3aH NOArOTOBHTE B JIeHs 0OpallieHHs B BO3MOXKHO Gosiee KOPOTKUH
CPOK ¥ OQOpPMHTE HMX B COOTBETCTBHH ¢ TpeboBaHMsimMu WHCTPYKIHMH TI0
cynebHOMY [ENOTIpOM3BOICTBY. VICKIFOUEHHE COCTABISIOT CIIydaw, KOorja Jis
IIOJATOTOBKH 3aIpalllBaeMOoro JOKYMEHTa TpeOyeTcs Neno, OTCYTICTBYIOIEE B
cyJe B MOMEHT oOpallleHHs.

5. BsaumogeiicTBHe ¢ IPYrHMH CTPYKTYPHBIMH H0ApPa3eeHHSIMH cyaa

5.1 B cnyuasx, xorga pabotHuk IIpwemHON ofpamaetcs K
paboTHHKAM IOPYrHX CTPYKTYPHBIX MOApasfelieHdH Cyla, MOCHEAHHE OOS3aHbI
NPUHATS HE3aMe[JIUTENBHEIE MEpbhl NS  paspellieHHs COOTBETCTBYHOIIEH
npobieMHoOR cuTyanny (HarpuMep, NPOBEPUTH HATMYHE Jieia B CYile, YCTAHOBHTH
3anpallyBaeMyic  HHQOpMalMIO [0  MaTepHalaM  COOTBETCTBYIOLIErO
Iena/TIpOM3BOACTBA B AD. ).

5.2. PaGorauku TlpuemHoit 06s3a86r cobnrogaTh MOPSIOK Mepemays
NPHHATBIX ~JAOKYMEHTOB B JApDYrHe CTPYKTYpHBIE TIOJpasJiclicHHus Cy/a,
YCTaHOBIEHHANH ITyHKTamH 3.9, - 3.14 HacTosIzero pernaMeHTa, B COOTBETCTBHH C
TpeboBaHuAME MHCTPYKLMHY 110 cyIeGHOMY AEIONPOU3BOACTRY.



